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TepMuHbI 1 onpeLeneHns

TepMUHbI U OMpefefieHNsa, UCMONb3YeMble B afgMWUHNCTPATUBHOM  perfameHTe
npegoctaBneHns  ALMWHUCTpauumert  ropofgckoro  okpyra JlobHa  MockoBckoit — o6nactu
MyHUUMNanbHOM ycnyrn «OpraHusayms OoTAblXa feTeidl B KaHUKYNspHOoe BpemsA» (ganee -
AOMUHUCTPATUBHLIWA pernameHT), yKasaHbl B [punoxeHnn 1K HacToswemMy AAMUHUCTPATUBHOMY

pernameHTy.
I. O6uwKre NONOXKEHNS
1. MpeameT perynnpoBaHna AAMUHUCTPATMBHOIO perfamMmeHTa

1.1. AAMUHUCTPATMBHbLIA  pernameHT ycTaHaBnMBaeT CTaHAapT MpeAocTaBiaeHuUs
MyHUUMNanbHoOW ycnyrn «OpraHmsayms oTAbiXa feTeid B KaHUKYNspHOoe BpeMmsA» (ganee -
MyHuumnnansHasa ycnyra), coctas, NocnefoBaTe/IbHOCTb U CPOKU BbINOIHEHUA afMUHUCTPATUBHbIX
npoueayp no npefocTaBneHnio MyHULMNanbHOW ycnyru, TpeboBaHna K NOPALKY WUX BbINMOTHEHWS,
B TOM 4Yucne 0COBEHHOCTW BbIMOMHEHUA aAMUHUCTPATUBHbLIX NPOLefyp B 3/1eKTPOHHON (opMe, a
TaKXXe O0COOGEHHOCTW BbINOMIHEHUA AAMUHUCTPATUBHLIX Mpoueayp B MHOFOPYHKUMOHANbHbIX
LeHTpax  MpefoCTaBfieHNs  FOCYAApCTBEHHbIX WM MyHMUWNanbHbIX  ycnyr  (ganee -
M®LL), hopMbl KOHTPOA 3a NCMOJIHEHVEM AQMWHUCTPATUBHOTO pernameHTa,
pocyfnebHbli  (BHecyfeOHbI) NOpAfoOK 06XanoBaHWA pelweHWid w  feicTBuin  (6e3geincTems)
JO/DKHOCTHbBIX NiMy, ALMUHUCTpPaLUKM ropoackoro okpyra Jlo6Ha (ganee - ALMUHUCTpauus),
YMNONHOMOYEHHbIX cneunannctos M®LL.

1.2. becnnatHas nyTeBKa B OpraHM3aUMiO OTAbiXxa f[eTeil U KUX 03[40POBNEHMUSA
npefoCTaB/sAeTCcAa B COOTBETCTBUM C 04EPeLHOCTLIO MONYyYeHMsA GecniaTHbIX NyTeBOK. VIH(hopmauus
06 ouyepefHOCTM nNONMyYeHUs OecniaTHbIX MYTEBOK MpeAcTaBneHa Ha oOfuuManbHOM caiTe

ALMUHUCTpaLUN.
2. lnua, nmerouine npaBo Ha NonyyvyeHne MyHuUUMNanbHOM ycnyrn

2.1. MpaBo Ha nonyvyeHne MyHUUUNANLHOW YCNYrW, WUMEKT rpaxpgaHe PoCCUIACKOA
depepaunn, ABNAKOWMECA POAUTENAMU (3aKOHHBIMU MNPeACTAaBUTENAMUN) OTAENbHbIX KaTeropuii
[eTeil, yCTaHOBNEHHbIX HOPMaTVUBHbIMMK MPABOBbIMY akTaMn ALMWHUCTPaLMK, B BO3pacTe OT 7 [0
15 neT BKKOUYUTE/NbHO, WMEKLWMUX MEeCTO >KWUTENbCTBA Ha TEPPUTOPUM  MYHULMUNANBHOIO
o6pa3oBaHMsA MOCKOBCKOI 06/1acTu.

2.2. KaTteropun  feteil, YCTaHOB/IEHHbIX  HOPMaTUBHbIMW  MPaBOBbIMW  aKTamu
ALMUHUCTpaLMmM MOCKOBCKOI 06/1acTu:

1 petn 13 manoobecnevyeHHbIX CeMel;

[eTN Haxopsumecs noj oneKkoin;

[eTN - UHBANUAbI;

[eTN NornbLunx BOEHHOCNYXAaLLKX;

[eTW, OKasaBLUMECH B TPYLHOM >KU3HEHHON CUTyaluu;

6. [4eTu COTPYLHMKOB rOPOACKMX 0340POBUTENbHbLIX Narepei JHEBHOIo NpebbiBaHMA.

2.3. MHTepecbl nuu, YyKasaHHbIX B NyHKTe 2.1. Hactoauero ALMWHUCTPATUBHOIO
perfaMmeHTa, MOryT NpescTaBNATb, UHbIE MLA, LENCTBYIOLLME B MHTEpecax 3asaBuTeNs Ha OCHOBaHWUK

a bk e



[JOKYMEHTA, Y[O0CTOBEPAIOLLEr0 €ro MoJHOMOYNA, 60 B COOTBETCTBUW C 3aKOHOAATENLCTBOM
Poccuiickoin depepaunn (ganee - MpefctaBuTeNb 3a8BUTENS).

3. TpeboBaHMAa K MNOPAAKY WHMOPMUPOBAHUA O TMOPALKe MNpPesocTaB/ieHUs
MyHUUMNaNbHOW ycnyru

3.1 MHdopmauma o0 MecTe HaxOXAeHus, rpaumke paboThl, KOHTaKTHbIX TenedoHax,
agpecax ouumanbHbIX caiToB B ceTh NHTepHET ALMUHUCTPALUK 1 OpraHu3aunii, y4acTByoWmnx B
NpeaocTaBfieHMn U WHMOPMUPOBaHWM O MNOPsAAKE MpefocTaBneHns MyHuLMNanbHONW ycnyru
npuseeHbl B MpuUnoxeHUn 2 K HacToswwemMy AGMUHUCTPATUBHOMY PErfiaMeHTy;

3.2. MopafoK nonyyeHMs 3aMHTEpPeCcOBaHHbIMW NUUAMWU  WHGpoOpMaLMK MO BOMpocam
npegocTtaBneHns MyHUUUNANbHOW YCNyrn, CBeAeHWn 0 xofe npegoctaBneHns MyHUUUNANbHOW
ycnyru, nopsgke, gopme M MecTe pasmelleHus WHgpopmauum o0 MopsagKe npesocTaB/ieHns
MyHuUUMNanbHOMW ycnyru npusegeHol B MpunoxeHun 3 K Hactoswemy ALMUHUCTPATUBHOMY
pernameHTy.

Il. CTaHgapT npegocTasneHnss MyHUymnanbHOM ycnyrm

4. HanmeHoBaHne MyHMUMNAbHON yCayru

4.1. MyHuuunansHasa ycnyra «OpraHusanmsa oTAbiXa fAeTeil B KAHUKYIAPHOE BPeEMS».
5. OpraHbl 1 opraHusaunm, yyacTytolimMe B 0KazaHUM MyHULMNANAbHON YCAyru

5.1. OpraHom, OTBETCTBEHHbIM 3a MpejocTaBneHne MyHUUMNANbHOW YyCnyru, sBnsetcs
AQMUHUCTpaLNS.

5.2. HenocpefcTtBeHHOe npefocTaBfieHne MYHUUMNANLHON YCAYrn OCyLLecTBAsSETCH
YNONIHOMOYEHHbIM OpraHoM AAMUHUCTPaUUM MO MecTy >XuUTenbcTBa 3asBuTens nmbo pebeHka.
CnpaBoyHas WH(popMauns 0 MeCcTe HaxOoXAeHWs, rpapuke paboTbl, KOHTaKTHbIX TenehoHax,
agpecax omyManbHbIX CaliToB B CETU NHTepHET AgMUHUCTPaUUn npuseseHbl B MpunoxeHmm 2 K
HacTosLwemy AAMUHUCTPATUBHOMY pernameHTy.

5.3. B uensx npegoctaBneHMs MyHUUMNANbHOW ycnyrn AAMUHUCTPaUMa obecneymBaeT
npegoctaBneHne MyHuuMNanbHOW ycnyrm Ha 6aze M®LL n nocpeAcTBOM roCyAapCTBEHHOWA
NH(OPMaLMOHHOM cncTeMbl MOCKOBCKOI 06nacT «lopTan rocygapCTBeHHbIX U MYHULMNANbHbIX
ycnyr MockoBcKoi obnactu» (ganee - PMIY). B MoL, 3aasutento (npeactaButento 3asBuUTens)
obecneynBaeTca becnnatHblii goctyn K PITY ans o6ecneyeHns BO3MOXHOCTU Nojayvn JOKYMEHTOB
B 9NeKTpOHHOM Buge. [lepeyeHs M®PL ykazaH B [lpuioxkeHUn 2 K HACTOAWEMY
ALMUHNCTPATUBHOMY PErnaMeHTy.

54. AgmuHuctpaums m ML He BnpaBe Tpeb6oBaTb OT 3aaBuTens (npeacraBuTens
3anaBUTeNA) OCYLLEeCTBIeHNA AeACTBUIA, B TOM YMC/e COrnacoBaHuii, HEOOXOAUMBIX 418 NONYyYeHUs
MYHULMMNaNbHOW YCNYry U CBA3aHHbIX C 0OpaLLeHNeM B UHble TOCYLapPCTBEHHbIE OpraHbl UM OpraHbl
MeCTHOro caMoynpaB/ieHUs, OpraHu3aLmm.

5.5. Anda npegoctaBieHns MyHUUUNANbHOW ycnyrn AMUHUCTPaL S B3aMMOLENCTBYeT:

5.5.1. M®LU - ana npvema, nepefayn LOKYMEHTOB U Bbl4ayn pesynbrara;

5.5.2. [(naBHbIM YynpasneHWem Mo BoMpocam MuUrpaunum MUHKUCTEpPCTBa BHYTPEHHUX Aen
Poccuiickoii depepauumn - ANS NONYYEHUS CBEAEHWIA, NOATBePXAALMX MeCTO >XXUTebCTBa
pebeHKa Ha TeppuTopmun MOCKOBCKOI 06nacTu;



5.5.3. C 01.01.2018 r. c opraHamy rocyfapCTBEHHOIN perucTpayuMm akToB rpaXKgaHCKOro
coCcToAHUS Poccuiickoin depepaunn - AN04 MNOAYYEHUA CBEAEHMWIA, NOATBEPXAAOLLMX POXAEHUe
pebeHKa Ha TeppuTopun Poccuiickoin depepayuu;

6. OcHoBaHMA ANns obpalleHns W pesynbTaTbl NpefocTaBneHns MyHULUNANbHOM
ycnyru

6.1. 3aasutens (MpeacTaBuTens) obpawaetca B ALMUHUCTPaUMlo, B TOM 4ucne
nocpegctsoM PMIY wnn yepes M®L|, 3a nocTaHOBKOW B o4yepefb Ha Mnony4veHue 6GecnnaTtHOM
MyTEBKMW.

6.2. Cnocobbl nogayn 3asBneHMsa O npepocTaBieHMM MyHULMNANbHOW  yCcnyru
npuBefeHbl B NyHKTe 16 HacToAwero AGMUHUCTPATUBHOIO perfiameHTa.

6.3.  Pe3ynbTatoMm npegocTasneHns MyHUUUNANbHOW YCNYrn ABNAETCA:

6.3.1. PeweHne 0 npegocTaBneHMn MyHUUMNANLHON ycayrm no (opme, yKaszaHHOW B
MpunoxeHun 4 K HactoAwemMy AAMUHUCTPATUBHOMY perfiameHTy. B feHb NpUHATUA peLleHus o
npegocTaBneHnn MyHULMNanbHOW yenyrn (hopMmnpyeTcs 3anucb B peecTpe 04epesHOCTH.

6.3.2. PeweHne 06 oTKase B MnpefocTaBneHMM MyHUUMNanbLHOMW ycnyru no hopme,
yKasaHHOl B MpuioxeHun 5 K HacToAwemMy ALMUHUCTPATUBHOMY pernaMeHTy.

6.4. PeweHne o npegoctaBneHnn MyHUUMNanbLHOW ycnyrm nubo pelweHne o6 oTkase B
npegoctaBfieHMn MyHUUMNANBHON ycnyrn ogopMaseTcs B BUAE 3NEKTPOHHOIO [OKYMeHTa,
MOAMUCAHHOIO0  YCU/IEHHOW  KBaIM(PULMPOBAHHON  3/1EKTPOHHOW  MOAMWUCHIO  PYKOBOAUTENA
ALMVUHMCTpaLMK, HanpasnseTca cneymannctom AAMUHUCTPALMU B NIUYHbIA KabWHET 3asBuTens
(MpepctaBuTtena 3assutens) Ha PIMTY (npu nopaye 3adBneHus depes M®L, nub6o PIrY npw
Hanuuuu pernctpaumm Ha PMTY nocpeacteom ECUMA) nocpeactsom Mopynsa okasaHuUs ycnyr
eiMHON MH(OPMALNOHHON CUCTEMbl OKa3aHWA YCNyr, YCTaHOB/EHHbI B AgMUHUCTpaLmK (ganee -
Mogynb okazaHusa ycnyr EMC OY) B 6ymaxHOM BuAe pe3ynbTaT npefoctaBneHns MyHuumnnanbHowm
ycnyru XpaHutcs B AAMUHMCTpauMM B NIUYHOM [efie, B BUAE pacrevyataHHOro 3k3emnispa
3/IEKTPOHHOTO [JOKYMeHTa Ha OyMaXHOM HocuTene, noanucaHHoro 3l pyKoBOAWUTENEM
ALMWHUCTPALMK, 3aBEPEHHOr0 MOAMWUCLIO YMOSIHOMOYEHHOro cneyuanucTa AAMUHUCTPaLUN ©
neyatblo AAMUHUCTPALMK, B TeHeHUe NATU N1eT C MOMeHTa nojayn 3ass/eHuns.

6.5. lpu ycnoBuMM yKasaHWS COOTBETCTBYHLLEr0 cnocoba nony4vyeHUss pesynbTaTta B
3asBneHnn, pesynbTaT npefocTaBfeHns MYHUUMNANbHON YCnyrn MOXeT OblTb NOJyYyeH uepes
ML), B BMAe pacreyvyataHHOro 3K3emnaspa 3/eKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTene,
nognucaHHoro 3l pykosoguteneMm ALMUHUCTPALUKN, 3aBEPEHHOTO MOAMMCHIO YMOTHOMOYEHHOIO
crneumnanucta ML, n nevateto ML, npu nogaye 3aasneHus yepes MOL, nm6o PITY npu Hanuumm
pervcTpaumn Ha PIMTIY nocpegctsom ECUA;

6.6. dakT npegocTtaBneHns MyHUUUNANLHOW YCAyrM C  NPUNOXEHMEM pe3ynbTaTa
npegoctaBneHns MyHUUUNanbHOM ycnyrun gukcmpyetca B Mogyne okasaHus ycnyr ENC OY.

7. CpoK peructpaymnm 3asiBneHns Ha npegocraBaeHne MyHuUunnanbHOM ycnyru

7.1.  3asBneHue, nogaHHoe B M®LL, peructpupyetca B AAMUHUCTpaLUM B MePBbIii
pabounii geHb, cnegyrowmnii 3a gHem nogayn 3aasneHns 8 ML,

7.2.  3asBneHue, NojaHHOe B 3NeKTPOHHOW opme yepe3 PMIY go 16:00 pabouero aHs,
peructpmpyetcs B AAMUHUCTPALUKN B fieHb ero nogayun. MNMpu nogadve 3aasneHns yepes PMIY nocne



16:00, paboyero gHs nMbo B Hepabounin feHb, perucTpupyetca B ALMUHUCTPaALUMN Ha ClefyoLnii

pabounii oeHb.

8. Cpok npegoctaBneHns MyHuumnanbHoOM ycnyrm

8.1. Cpok npegocTaBneHms MyHMUMNANbHOW yCNyru Mo opraHm3auuMu oTAbiXa AeTel B
KaHWKYNApHOe Bpems cocTaBnsieT He 6onee 6 paboumx fAHeid ¢ gaTbl peructpaymy 3asBfieHUs B
AQMUHUCTpaLUN.

8.2.  Tlpwu obpauweHnn 3assutens (Mpegcrtasutens 3aasuTens) nocpencrtsom PMMY:

8.2.1. B cnyuae ob6palyeHUs 3a NOCTaHOBKOW B o4epefb Ha Nony4veHune 6ecnnatHoOl NyTeBKK
CPOK MPWUOCTAHOBMEHUS  MpefocTaBneHns  MyHWUMNanbHOW  yCNyru  He  MpeayCcMOTPEH,
npefoCcTaB/iEHNE OPUTMHANoOB AOKYMeHTOB B MO®Ll ana cBepkn He TpebytoTcs. Pesynbrtar
npegocTtaBneHns MyHULMNANbHOW YCNYrM HanpasnseTca creyvanuctoMm AAMUHUCTpaLMM B
NNYHbIN KabuHeT 3assutens (MpepctaButens 3aasutens) Ha PMTY, He no3gHee 6 paboyero AHs, o
[LHA perucTpauun 3adasneHns B AGMUHUCTpaLUN.

8.3. B 06wunin cpok npegocTaBneHnss MyHMUMNanbHOW YCAYru BXOAUT CPOK HamnpaBieHus
MeXBELOMCTBEHHbIX 3arMpoCOB W MOJYYEHUS HA HUX OTBETOB, CPOK HarnpaB/eHWs [LOKYMEHTOB,
ABNAIOLMXCA pe3ynbTaToM npegoctaBieHns MyHULMNaNbLHON yCnyru.

9. MNpaBoBble 0OCHOBaHUA NpefocTaBNeHUss MyHUUUNANbHOW yCNyru

9.1.  OCHOBHbIMW HOPMATMBHbLIMW NPaBOBLIMU aKTamu, Perynnpyowmm npesoctaBneHmne
MyHUUMNAaNbHOW YCNyTru, ABNAIOTCA:

9.1.1. depepanbHbili 3akoH Poccuiickoin depepaumn ot 24.07.1998 Ne 124-d3 «06
OCHOBHbIX rapaHTusx npaes pebeHka B Poccuiickolii ®efepaunm».

9.1.2. depepanbHbIii 3aKoH Poccuiickoin Pegepaymm ot 06.10.2003 Ne 131-P3 «O6 06Lmnx
NPUHLMNAX MECTHOr0 caMoynpasneHus B Poccuiickoin ®egepaunns.

9.2.  CnMCOK WHbIX HOPMATUBHbIX aKTOB, MPUMEHAEMbIX MpPU MNpefOCTaB/IEHNM
MyHuUMNanbHOW Yycnyrn npusedeH B [lpunoxeHnn 6 K HacToswemy AAMWHUCTPATUBHOMY
pernameHTy.

10. VcuepnbiBalownii nepedeHb JOKYMEHTOB, HEOOXOAUMbIX A4/ NpeaocTaBneHuns
Ycenyru

10.1. [Ans npepocTaBneHns MyHuumnansHoin ycnyru 3aasutenem (MpeactaButenem
3a8BUTENA) HE3aBMCMMO OT OCHOBaHUS O6palleHUs U KaTeropuii, ykaszaHHbIX B NMyHKTax 2.1 v 2.2
HacToAWEero aAMWHUCTPATUBHOIO perfamMeHTa npeAcTaBNAOTCA chefyrowme o6s3aTefibHble
OOKYMEHTbI:

10.1.1. cBMaeTeNbCTBO 0 poxAaeHuMn pebeHka (¢ 01.01.2018 - [OKYMEHT O POXAEHUM
pebeHKa, BblfaHHbI Ha TEPPUTOPUN UHOCTPAHHOIO roCyAapcTBa);

10.2. B cnyyae ecnn 3asBuTeNb SABASETCA 3aKOHHbIM MPEeACTaBUTENEM pebeHKa -
npefctaBnseTcs [LOKYMEHT, MOATBEPXAaloWwmnii ycTaHOBMeHUe onekn (NoneuymTenbCcTBa) Hag,
pebeHKOM;

10.3. B cnyvae obpalwieHus HenocpefCTBEHHO caMuUM 3afBuUTeNeM, [AOMONHUTENbHO K
[OKyMeHTaMm, yKasaHHbIM B nyHkte 10.1. Hactosuwero AAMWHUCTPATUBHOIO periameHTa,
npeLCcTaBnAOTCA CneayoLimne o6a3aTesibHble JOKYMEHTbI:



10.3.1. LOKYMEHT, YAOCTOBEPAOLWMIA TUYHOCTb 3asaBUTeNS;

10.3.2. 3aaBneHne, COOGCTBEHHOPYYHO noAnucaHHoe 3assuTenem (Mo ¢opme, yKasaHHON B
MpunoxeHnax 7 K HacToAleMy ALMUHUCTPATUBHOMY PErNIAMEHTY).

10.4. B cnyvae obpaweHua [penctaeutens 3asBUTENd, WMEIOLWEro [LOBEPEHHOCTb Ha
nognucaHne JOKYMEHTOB W MONy4YeHue pe3ynbTaTa K [AOKYMeHTaM, yKa3aHHbiM B nyHkTe 10.1.
HacToswero ALMWHWCTPATUBHOIO pernamMeHTa, MPeACTaBNAKTCA Clefylolne o06a3aTeNlbHble
LOKYMEHTbI:

10.4.1. loKyMeHT, NoATBepXAaoLWnin nonHomouns MNpeactaBuTtens 3asaBuTens;

10.4.2. BOKYMEHT, Y4OCTOBEPAIOLWMNIA NMYHOCTL MpeacTaBuUTeNs 3a89BUTENS;

10.4.3. 3a9BNeHne, COOGCTBEHHOPYYHO nognucaHHoe 3assBuTenem (No ¢opme, yKasaHHOW B
MpunoxeHnax 7 K HacTosAwemMy AAMUHUCTPATUBHOMY pernaMeHTy).

10.5. Cnucok  [OOKYMeHTOB, 00f3aTeflbHbIX  A4N4 npeacrasfieHna  3asaBUTeNEM
(MpeacTtaBuTeneM 3asBUTeNd) B 3aBUCMMOCTM OT OCHOBaHMI A8 06palieHus u  KaTteropuu
3afaBuTens ykasad B [MpunoxeHuu 8 K HacToAwemy ALMUHUCTPATUBHOMY pPerfiameHTy.

10.6. [ OKyMeHTbl, COCTaB/IEHHbIE HA MHOCTPaHHOM fA3bIKe, NOANEXAT NePeBOAY Ha PYCCKUI
A3bIK. BepHOCTb NepeBoja v NOANMHHOCTb MOAMNUCK NMepeBOAYNKA CBUAETENbCTBYIOTCA B MNOPSAKE,
YCTaHOB/IEHHOM 3aKOHOZaTenbCTBOM Poccuiickoin Pefepaunn o HoTapumaTe.

10.7. OnucaHve [OOKYMeHTOB npuBefeHo B [lpunoxeHun 9 K  HacTofwemy
ALMVWHUCTPATUBHOMY pEr/IAMEHTY.

11. VcuepnbiBalownii nepedeHb JOKYMEHTOB, HEOOXOAUMbIX ANs NpeaocTaBneHUs
MyHUUMNANbHOW YyCNyru, KOTOpble HaXo4ATCA B pacnopsxeHnn OpraHos Bnactu, OpraHoBs
MECTHOro camoyrnpasfieHUs nnn OpraHusaymi

11.1. B cnyuyae obpalweHuns 3assutens (MpegctasuTens) 3a nonyyvyeHmeM MyHULMNANLHON
ycnyru, AAMUHUCTpauus [ANS  okasaHus MyHuuuMnanbHOMW ycnyru 3anpalnBaeT CBeAeHus,
NOATBEPXJAKOLWME MeCTO XUTenbCTBa pebeHKa Ha TeppuTopuM MYHULMNAIBHOro 06pa3oBaHus
MocKoBCKOM 06nacTtu, B NaBHOM yrnpas/eHuy Nno Bonpocam Murpaunum MmuHnCTepcTsa BHYTPEHHUX
nen Poccniickon depepaunn.

11.2. ¢ 01.01.2018 r. cBefeHus, NoOATBEPXAalOLLME POXAeHMEe pebeHKa Ha TeppuTopun
Poccuitickoii  ®depgepauun, 3anpawmnsaroTcs AAMUHUCTPauUMeinl B oOpraHax rocyfapCTBEHHOM
perncTpalmm akToB rpaXaHCcKoro coctosHmsa Poccuinckoin depepaunu;

11.3. ApamuHuctpauma, M®L, He BnpaBe Tpebosatb 0T 3assutend (MpeactasuTens
3a9BUTeNdA) NpPeAcTaB/ieHe JOKYMEHTOB U MHOpMaLUK, yKa3aHHbIX B MyHKTe 11.1 K HacToduwemy
ALMWUHNCTPATUBHOMY PernamMeHTy.

11.4. AgmuHuctpaumsa, M®L, He BnpaBe Tpe6oBatb 0T 3assutensa (MpeacTtaBuTens
3anaBUTeNa) NpefocTaB/ieHUs MHGMOPMaLUU U OCYLLeCTBNIeHUA LeWCTBUIA, He NpefyCMOTPEHHbIX
HacToAWMUM ALMUHUCTPATUBHbLIM PErNaMeHTOM.

12. VcuyepnbiBaloLWwMini nepevyeHb OCHOBaHWM 418 OTKasa B NpuemMe U permcrtpaynm
LOKYMEHTOB, HE0OX0ANMbIX AN NpefocTaB/ieHns MyHUUNNanbHOW ycnyru

12.1. OcHoBaHusiMM Ana OTKasa B NpUeMe [JOKYMEHTOB, Heob6XoAuMbIX A
npefocTasfieHnss MyHUUUNANLHON YCyri, ABAAIOTCS:

12.1.1. O6pauieHne 3a npepoctaBneHnem MyHULMNANLHOW YCNYrU, He MpeaocTaBiseMOi
ALMUHUCTpaLmen;



12.1.2. 3asBneHNe MNOLAHO NIMLOM, He MMEKLWMM NOMNHOMOYMI NpPeAcTaBnATb WMHTEPECHI
3asaBuTeNs, B COOTBETCTBUM C NYHKTOM 2.3 HacToALero AZMMUHNUCTPATUBHOIO PeriameHTa;

12.1.3. O6pauleHme 3a npefocTaBneHMemM MyHMUMNANbHOW Yycnyrm 6e3 npeabsBAeHUs
JOKYMEHTa, MO3BONAIOLLENO YCTAHOBUTL NYHOCTL 3assuTtens (MpeactaButens 3adaBuTens);

12.1.4. [lOKyMeHTbl COAEP>KAT MOAUYMNCTKN U UCMNPaB/IEHNA TEKCTA,;

12.1.5. [lOKyMeHTbl  MMEKT  WUCNpaB/ieHWs, He  3aBepPeHHble B  YCTAaHOB/IEHHOM
3aKoHOAaTeNbCTBOM Poccuiickoi ®epepaummn Nopsgke;

12.1.6. JOKyMEHTbI COflepXaT NOBPeXAeHNsA, HaMune KOTOpbIX He MO3BOSET OAHO3HAUYHO
NCTONIKOBaTb UX COAepXKaHue;

12.1.7. HeKoppeKTHOE 3anofiHeHe 0653aTeNbHbIX NOMEN B 3aBNEHWNN;

12.1.8. KauecTBO NpeAcTaBeHHbIX JOKYMEHTOB He NO3BOMAET B MO/IHOM 06beMe MPOYMTaTb
CBeAEeHMA, cofepxalimeca B JOKYMEHTaXx;

12.2. [JONONHNTENbHbIMU OCHOBaHUAMK A1 O0TKasa B npueme (permcrpauun) 4OKYMEHTOB,
HeobXoANMbIX ANs NpeaocTaBaeHns MyHULMNANLHOR yCnyrn, Npu HanpaBneHun obpalleHuns vepes
PUT'Y gaBnatoTca:

12.2.1. HEKOPPEKTHOE 3ano/iHeHne 0643aTeNbHbIX MO B POpMe UHTEPAKTUBHOIO 3anpoca
PMArY (oTcyTcTBME 3amnoOfIHEHWSA, HELOCTOBEPHOE, HEeNosHoe NM60  HenpaBW/bHOE, He
COOTBETCTBYHOLLEE TpeboBaHMAM, YCTAHOBNEHHbIM HacToAWwMM ALMUHUCTPATUBHBIM
pernaMeHTOMm).

12.2.2. npefcTaBfeHNe 3NeKTPOHHbIX KOMWIA (3NEKTPOHHbIX 00pa3oB) [LOKYMEHTOB, He
Mo3BONAKOWMX B MOMHOM 06bEME MNpoynTaTb TEKCT AOKYMEHTa W/WAM pacno3Hatb PeKBU3UTHI
LOKYMeEHTa.

12.3. PeweHne 06 OTKase B MpuMemMe W perucTpauumnm [LOKYMEHTOB, HeobXoAMMBbIX ANs
npegocTtaBneHns MyHuuunanbHOW ycnyru, oopmnsetca no ¢opme cornacHo MpunoxeHuto 10 K
HacToswemMy ALMUHUCTPATUBHOMY pernaMeHTy:

12.3.1. Mpn obpauieHnn 4epe3 MODLL, peweHne 06 OTKase B MpUeMe U perucrpauun
[OKYMEHTOB MOAMNUCLIBAETCA YMONHOMOYEHHbLIM creyuannctom M®PL, n Bbigaetcs 3aaBUTeNtO
(MpepcTaBuTENIO 3a89BUTENS) C YKa3aHUeM NPUYMH 0TKasa B CPOK He no3gHee 30 MUHYT C MOMEHTA
nony4veHus ot 3aasutens (MpeacTaBuTens 3asaBuTens) LOKYMEHTOB.

12.3.2. Mpn o6paweHnn yepes PMIY, peweHne 06 OTKase B MNpuWeMe W perumcrpauun
[OOKYMEHTOB,  MOAMNUCAHHOE  YCWUNEeHHOW  KBanU(ULMPOBAHHOW  3/1eKTPOHHON  MOAMMUCHIO
pykoBoAuTens AAMUHUCTpaUuUW, HanpaBnseTcs B NIMYHbIA KabuHeT 3assButens (MpeactaButens
3aaButend) Ha PTI'Y He no3fHee nepBoro paboyero AHS, cfiefyOLLero 3a AHemMm nogavu 3asBfeHus.

13. McuepnbiBalolniAi nepeyeHb OCHOBaHWUW ANs OTKasa B MpeaocTaBNeEHUN
MyHUUMNaNbHOW ycnyrn

13.1. OcHoBaHMAMU ANa 0TKa3a B NpefocTaBneHMn MyHULUNanbHOW YCNyru aBNstoTCA:

13.1.1. Hannume npoTMBOPEYMBLIX CBeAEHWI B 3afABMIEHUN W MPUIOXKEHHBIX K HEMY
LOKYMeHTax.

13.1.2. Pe6eHOK npu3HaH MOJIHOCTbK [eecnoCO6HbIM Ha MOMEHT MpeaocTaB/eHns
MyHUUUNanbHOM ycnyru;

13.1.3. HecooTBeTCcTBME KaTeropmm 3adaBUTENs KPYyry /uLl, YKasaHHbIX B MyHKTe 2
HacToswero AGMUHUCTPATUBHOIO pernameHTa.

13.1.4. OTcyTCcTBME Yy pebeHKa MecTa >XUTeNbCTBA Ha TEpPPUTOPUM  MYHULUMUNANBHOTO
obpasoBaHus.



13.1.5. MpeacTtaBneHue 3asasutenem (MpeactaBuTeNem) HEMOIHONO KOMIMJEKTa OKYMEHTOB,
yKa3aHHbIX B NyHKTe 10 HacToAwero AGMUHUCTPATUBHOIO Per/iameHTa;

13.1.6. O6paleHne 3a yCNyroi, ecnm oHa 6bina yXke okasaHa B TEKYLLEM rogy

13.1.7. Pe6eHOK HaX0AMTCA Ha NOMIHOM roCyAapCTBEHHOM 06GecrneYeHunn.

13.2. 3agsutenb (lMpeactaBuTenb 3asaBUTeNs) BMNpaBe O0TKas3aTbCAa OT  MOMYy4YeHUS
MyHUUMNANBHOW YCNYIM Ha OCHOBAHMU JIMYHOTO MUCbMEHHOIO 3asB/IEHUA HAanNuMCaHHOro B
CBOOOAHOI hopMe HanpaBmB N0 agpecy 3NeKTPOHHON NOYTbl UM 06PaTUBLUUCL B AGMUHUCTPALMIO.

13.3. OTka3 oT npegocTaBneHns MyHULMNANbHOW YCNYyrn He NPenAaTCTBYeT MOBTOPHOMY
obpalleHuto 3a npegocTaB/ieHneM MyHULUNANbHOWR yCnyru.

14. MopAfoK, pasmep U OCHOBaHWSA B3MMaHWUA TFOCYAAPCTBEHHOW MOLIIMHBI WK
WHOW nnaTbl, B3MaemMoli 3a NpeaocTaB/eHNe MyHULMNAIbHON YyCAyru

14.1. MyHuumnnansHasa ycnyra npegocraBsnsercs 6ecnnaTHo.

15. MepeyveHb ycnyr, HeoOXoAMMbIX W 066A3aTeNbHbIX ANA MpegocTaB/eHUs
MyHUUNNaNbHON yCayru

15.1. ¥Ycnyru, Heobxogumble W 06f3aTeflbHble ANA nNpefocTaBneHns MyHuULMNanbHOM
yCNyru, OTCYTCTBYIOT.

16. Cnocobbl npegocTtaBneHns 3asBuUTeNeM [OKYMEHTOB, HeO6XO4MMbIX [/
nonyyeHUss MyHuunnanbHOM ycnyru

16.1. JlmyHoe obpaweHne 3aasutens (MpeactaButens 3assutens) 8 MdL.

16.1.1. 3aasutenb (MpeacTaBuTeNb 3a9BUTENSA) MOXKET 3anncaTbCs Ha NNYHbIY Npuem B ML,
3apaHee MO KOHTaKTHbIM TefedoHaMm, YyKasaHHbIM B [1punoXeHUn 2 K  HacTodAwemy
AQMUHUCTPATMBHOMY  perfameHTy, wuau  nocpegctsom  PMIY. [lpu  ocyuwecTsfieHnun
npeasaputenbHoin 3anucu 3asBuTenb (MpeacTaBuTens 3asBUTeNsd) B 0683aTe/lbHOM NOpsfKe
WNH(OPMUPYeTCA O TOM, 4YTO NpeABapuTesibHad 3anucb aHHY/MPYETCA B Cllyyae ero HesBKW no
ncTeyeHUn 15 MUHYT C Ha3HAYeHHOro BpemMeHu npuema.

16.1.2. Ans nonyyeHus MyHuumnanbHow ycnyrn 3assutenb (MpeactaBuTeNb 3asBUTeNA)
npeicTaBnsieT  HeoO6XOA4MMble  [OKYMEHTbl,  yKasaHHble B  MyHKTe 10  HacTofwero
ALMWUHNCTPATUBHLIM perfiamMeHTa, 3a WCK/IYEHVEM 3aaBNeHudA. 3asB/eHME 3aronHAeTCA U
pacneyatbiBaeTcs cneymanmctom MOLL 1 3aTem nognunceliBaeTca B NPUCYTCTBUKM cneymanncta MOLL
3aasutenem (MpeacTtaBmutenemM 3asBUTENS), YNOTHOMOYEHHbLIM Ha MNOAMNUCAHME LOKYMEHTOB.

16.1.3. B cnyyae HanuMumMs OCHOBaHWiA, NPeayCMOTPEHHbIX MNYHKTOM 12 HaCTOSLLEro
ALOMUHUCTPATUBHOIO pernameHTa, cneynanuctom MOLL 3agsutento (MpeactaButento 3adBuUTeNs)
BblaeTcsa peweHne 06 0TKase B NprveMe LOKYMEHTOB C yKa3aHWeM NPUYMH 0TKa3a B CPOK He No3jHee
30 MUHYT ¢ MOMeHTa nonyyeHusa ot 3aasutensa (MpeacTaBuUTeNa 3ad9BUTENSA) LJOKYMEHTOB.

16.1.4. B cny4yae ecnvM OTCYTCTBYHOT OCHOBaHuf And O0TKasa B MpuemMe [OKYMEHTOB,
cneymnanuct MOL, npuHumaeT npeactaBneHHble 3aasutenem (MpepctaBuTenem  3asaBuUTeNs)
OOKYMEHTbI, 3amofiHaeT W pacneyatbiBaeT 3afdB/ieHWe, KOTOPOe MNOAMUCLIBAETCA 3afBUTENEM
(MpepctaButenem 3asBuTend) B NpucyTcTBum cneuymanucta MOPLL. B cnyvae obpauieHus
MpefctaBuTens 3adaBuTens, He YMONHOMOYEHHOr0 Ha NOAMNUCaHWe 3asaBleHus, NpejAcTaBiseTCcs



noanucaHHoe 3assuTenem 3asasBneHuve No PopmMam, yKasaHHbIM B [1pUNOXKeHUN 7 K HacTosAwWwemy
ALOMUHUCTPATUBHOMY pErfiaMeHTy.

16.1.5. Cneuunanuct M®L, ckaHupyeT npeactaeneHHble 3assutenem (MpeacraButenem
3aABUTENSA) OPUTUHANBI JOKYMEHTOB, JOPMUPYET 3N1EKTPOHHOe aeno B Moagyne M®L|, ENC OY.

16.1.6. Cneumanuct M®L, pacnedatbiBaeT W BblgaeT 3assutento (MpegcTaBuUTenNto
3aABUTENS) BbIMUCKY O MNOAyYeHUU 3adBeHUs, JOKYMEHTOB C YKa3aHWeM UX MepeyHs u Kon4vecTsa
NINCTOB, BXOAALLEro HOMepa, AaTbl MOJIyYeHUS W JaTbl TOTOBHOCTWU pesyfibTaTa NpefocTaBfieHns
MyHUUMNanbHOW ycnyru.

16.1.7. SneKTpoHHOe Aeno (3asdABfieHWe, npunaraeMble K HeMy [OKYMEHTbI, BbIMUCKA)
noctynaet mn3 Mogyna Mol ENC OY B Mogyns okasaHua ycnyr EMC OY BpaeHb ero
thopMunpoBaHus.

16.1.8. B M®L, 3aasutento (MpegctaButento 3aasutens) obecrnedymBaeTcsd OecniaTHbIN
poctyn K PITY pna obecrnevyeHns BO3MOXHOCTW NOAAYn LOKYMEHTOB B 3/1EKTPOHHOM BUSE,
npeaycMOTPEeHHOM B MYHKTe 16.2. HacToAwero AGMUHUCTPATUBHOIO pPeriameHTa.

16.2. O6pauieHne 3aasutensa (MpeactaButens 3asasuTtens) nocpeactsom PICY.

16.2.1. Ans nony4veHns MyHuumnansHol ycnyru 3assutenb (MpeacTaBuTeNb 3aaBUTENS)
aBTopusyetca B EAMHON cucTeMe ngeHTUgpuMKaumm n ayteHtudukaymm (ganee - ECWA), 3atem
3anonHseT 3adB/ieHNe C UCNONb30BAHNEM 3IEKTPOHHOW (DOPMbI 3aiBNeHNS. 3anonHeHHoe 3adBneHune
OTMnpaBnsieT BMECTE C MPUKPEMJIEHHbIMW 3/IEKTPOHHbIMM 06pasaMn [OKYMEHTOB, YKa3aHHbIX B
nyHkte 10 u MpunoxeHnn 8 HacToAwwero ALMUHUCTPATUBHOrO pernamedTa. lNMpu aBTopM3auun B
ECWA 3adBneHne cuMTaeTcs MOAMNMCAHHbIM MPOCTOM 3NEKTPOHHOM MNOAMNUCLID  3asBUTENS
(MpepctaBuTens 3aaBuTens).

16.2.2. B cnyyae o6palleHns 3a NOCTaHOBKOM B 04epefb Ha MosyyeHve 6ecnnatHon nyTeBKu
nepefavya opurnMHanoB OKYMEHTOB M CBEPKA C 3/IEKTPOHHbIMU 06pa3aMu JOKYMEHTOB He TpebyeTcs.

16.2.3. OTnpasneHHoe 3asaBfieHMe U JOKYMEHTLI nocTynatT B Moaynb okasaHua yenyr EVC
oy.

17. Cnocobbl nony4veHunsa 3aaBuTesieM pe3ynbTaToB npefocTaBneHNaA
MyHUUMNaNbHOW ycnyrn

17.1. 3aasutenb (lMpeAcTaBUTeNb 3aABUTENA) YBeAOMSAETCA O XOf4e PacCMOTPEHUs U
rOTOBHOCTM pe3y/bTara npejoctaBfieHns MyHULUNaNbHOW ycnyru cnefyowmmMmm cnocobamu:

17.2.  Yepe3 nnyHbIA KabuHeT Ha PMTY;

17.3.  T10 aneKTPOHHON nouTe.

17.4. 3aasutenbs (npefctaBuTeNb  3adABUTENA) MOXET CaMOCTOATE/IbHO  MOAYUUTb
MH(OPMaLMIO O TOTOBHOCTW pe3ynbTaTa npejoctasneHns MyHMUMNANbHOW YCNyru no TeneqoHy
«ropsa4en nmHum» 8-800-550-50-30, nnm nocpeactsom cepsuca PIMTY «Y3HaTb cTaTyC 3aiBNeHUNA».

17.5. Pe3synbtaT npegocTtaBneHns MyHULMNANLHON YCAyrn MOXeT ObiTb NOMyYeH
cnegyrowmmm cnocobamu:

17.6. Uepe3 nuuHbIA KabuHeT Ha PMIY B BuAe 3M1EKTPOHHOIO LOKYMeHTa, npu nojaye
3aaBfieHns yepes ML, PMIY npu Hanuyumu peructpauumn Ha PIMTY nocpegctsom ECUA;

17.7. Yepe3s M®PLL B Bnae ak3emnnspa 3MEKTPOHHOTO JOKYMEHTA Ha OyMaXXHOM HOCuUTene
npu nofadve 3aasneHna dvepes MoL, PMIY npu Hanuumu peructpaumm Ha PMIY nocpenctsom
ECUA;

17.8. Ona nonyyeHua pesynbTata MyHuumnanobHoi ycnyrm B MO®L  3assutens
npeacTaBnseT LOKYMEHT, YAOCTOBepsAwLleid nuyHocTb. B cnyuvae obpauweHus [MpeactaButens



3afBUTENs, MPeACcTaBNsAeTCH LOKYMEHT, YAOCTOBEpPsAOLWed NMYHOCTL MpeacTaBUTens 3asBUTeNs U
LOKYMEHT, TMOATBEPXAAKOLWMA  MOMHOMOYMA HA MOAyYeHMe pesynbTaTta MpefoCTaBleHUS

MyHUUMNanbHOW yecnyru.
18. MakcmnManbHbIA CPOK OXMAAHUS B 04epesm

18.1. MakcuManbHbIA CPOK OXWAAHWS B OYepeamn Npu JIMYHOW Mojade 3adBfIEHUS U Mpw
nonyyeHU pesynbTaTa npegoctaBfieHUs MyHUUUNANbHON YCNyrn He [O/DKeH npesblwatb 15
MUHYT.

19. TpeboBaHMA K MOMeLLEHNAM, B KOTOPbIX NpefocTaBaseTca Ycnyra

19.1. TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX npegoctasnsercd MyHuumnanbHasa ycnyra,
npusefeHbl B NpuaoXeHnn 11 kK HacToAweMy ALMUHNUCTPATUBHOMY pPeriameHTy.

20. MokasaTesin LOCTYNHOCTU N KayecTBa YCNyru

20.1. TokasaTenu [OCTYMHOCTM W KavecTBa MYHULMUNANbHOW YCAyru nNpuBeLEeHbl B
npunoXxeHnn 12 K HactoAwemMy AAMUHUCTPATUBHOMY PErnamMeHTy.

20.2. TpeboBaHUA K 06ecreveHnto JOCTYNHOCTU MyHUUMNANbHOR YCNyrn NS UHBaNUAOB
M ManomMoOWNbHLIX TPYNM HaceneHus TMpuBefeHbl B MPUIOXKeHUM 13 K HacToAwemy
ALMVWHNCTPATUBHOMY perfiamMeHTy.

21. TpeboBaHMA K opraHusauuum npegoctaBieHNs MyHUUMNANbHOW YyCnyru B
3MeKTPOHHON hopme

21.1. B 31eKTPOHHOWN (hopMe AOKYMEHTbI, YKa3aHHble B NMyHKTe 10 AAMWUHWUCTPATUBHOIO
pernameHTa, nogatoTcd nocpegcrsom PrIry.

21.2. Tlpu nogaye LOKYMEHTbI, YKa3aHHble B NyHKTe 10 AGMUHUCTPATUBHOIO pernameHTa,
npunararvTca K 3/1eKTPOHHOW (hopMe 3afBneHUs B BUAe OTAeNbHbIX (aiinos. Konnuectso (haiinos
[O/HKHO COOTBETCTBOBATb KO/MMYECTBY [OKYMEHTOB, & HauMeHOBaHuWe (haifia LO/MKHO MO03BONATH
NOEHTUHOULMPOBATb LOKYMEHT U KOIMYECTBO /IMCTOB B JOKYMEHTE.

21.3. Bce AOKYMEHTbI AO/DKHbI 6bITb OTCKAHMPOBAHbI B PACMPOCTPAHEHHbIX FpauyuecKnx
(hopmaTax (halinoB B LLBETHOM pexume (paspelleHne ckaHMpoBaHus - He MeHee 200 TOYEK Ha AtOIM),
obecneymBaloLLLeM COXpaHeHWe BCeX ayTEeHTUYHbIX MPU3HAKOB MOA/IMHHOCTA, & WMEHHO:
rpadpuyeckoit nognucy nuua, neyatun, yrnoBoro wramna 6aHka.

21.4. 3assutens (MMpeacTaBUTENb 3aABUTENA) UMEET BO3MOXHOCTb OTC/IeXUBaTb XOf
06paboTKM LOKYMEHTOB B JINYHOM KabmMHETe C NOMOLLbIO CTaTycHOW mogenu PITY.

22. TpeboBaHMA K opraHusauum npegoctasneHna MyHuumnansHou ycnyru 8 MdL,

22.1. OpraHusauus npegoctaBneHnss MyHuumnanbHoOMW ycnyrm Ha 6ase MOL
OCYLLeCTB/AETCA B COOTBETCTBUM C COrfialleHnemM O B3aMMOZENCTBMU MexXay ALMUHUCTpauunein u
ML, 3aKN0YeHHbIM B NOpPsAAKe, YCTAHOB/EHHOM [AEACTBYHOWMM 3aKOHOAATeNbCTBOM. lepeyeHb
M®Ll B KOTOpbIX OpraHusyetcs npepoctaBneHne MyHUUMNANbHOW YCNYrM B COOTBETCTBUMU C
cornawleHMeMm 0 B3auMOfeWicTBMW, npuBoauTcA B [pUNOXKEHMM 2 K HacToAleMy
ALMWUHNCTPATUBHOMY PernameHTy.

22.2. 3assutenb (MpefcTaBuTeNb 3asABUTENA) MOXET OCYLLECTBUTb MpPeLBaAPUTENbHYIO
3anucb Ha Nojadvy 3asB/ieHuUs cnefyrowmnmmn crnocobamm no cBoemy Bbl6opy:



1) npy nn4HoM obpauieHnmn 3assutens 8 MOLL;

2) no TenepoHy MoL;

3) nocpeacTeom PITY.

22.3. [pu npepapuTencHoin 3anucu 3assutens (MpeacTaBuTeNnb 3adBUTeNs) coobuiaet
cnefyroune faHHble:

1) hamunnio, nms, 0T4eCTBO

2) KOHTaKTHbI HOMep TeneoHa;

3) afpec 3NeKTPOHHOM NoYThl (MPU HaNMUNK);

4) xenaemble faty v Bpemsa NpeacTaB/ieHns JOKYMEHTOB.

22.4. 3assutento (MpeactaBuTento 3asBUTeNs) COOOLLAKOTCA fgaTa WM BPeMs npuemMa
LOKYMEHTOB.

22.5. Tpu ocywecTsneHun npeaBaputencHoin 3anucm  3assutens  (MpeactaBuTenb
3aaBuTend) B 0053aTe/lbHOM MOpsAgKe WH(OPMMpPYeTCs O TOM, 4TO MNpeABapuTenbHas 3amnucb
aHHY/IMPYeTCA B C/lyyae ero HesiBKM No nucrtevyeHUn 15 MUHYT C Ha3HAYEHHOT0 BPEMEHMW Npuema.

22.6. 3assutenb (MpeacTaBuTenb 3asaBUTens) B t060e BpeMsa BrpaBe OTKasaTbCAd OT
npeABapuTeNIbHON 3anuncu.

22.7. B oTCcyTCTBMM 3afBUTeNeil, 06paTMBLUMXCA N0 NpeABapuUTENIbHON  3anucw,
OCyLLeCcTB/AETCA NpPUeM 3asBUTeNel, 06paTUBLUMXCA B MOPSALKe 0Yepeaun.

22.8. 0Ob6ecneyeHne 6ecnnatHoro goctyna 3assutenein (MpeactaBuTenein 3asaBMTeNnein) K
PArCY Ha 6ase M®LL ocyuwiectsnisercs B COOTBETCTBUW C TpebOBaHWAMM YCTAHOB/EHHbLIMM
noctaHoBneHnem [paButensctBa Poccuiicknini  ®Pepepaymm o1  22.12.2012 Ne 1376 «O6
yTBepXaeHun  [paBun  opraHusauun  LeATe/IbHOCTU  MHOTO(YHKUWOHANbHBLIX  LEHTPOB
npefocTaB/ieHNs TOCYAPCTBEHHbIX W MYHULUMANbHbIX YCAYr», pacnopsxxeHnem MwuHucTepcTBa
rocyfiapCTBeHHOr0 ynpaBfieHns, MHHOPMaLMOHHbIX TEXHOMOrNiA 1 cBA3mn oT 21.07.2016 N 10-57/PB
«O pernoHasbHOM CTaHAapTe oOpraHusauuMm [esTeNbHOCTM MHOTO(YHKLUNOHANbHbLIX LEHTPOB
npefoCcTaB/IeHNs rOCYAApPCTBEHHbLIX Y MyHUUMNANbHbLIX YCNyr B MOCKOBCKOW 06/1acTu».

22.9. KoHcynbTupoBaHue 3assutenein (MpeactaButenein 3assuTenieil) no  nopsgky
npefoctaefeHns  MyHuMUMNaNbHOW  YCNyrM  OCYLLeCTBAAETCA B pamMKax COrfaweHuss o
B3aMmogeincTemun Mexay AamuHuctpayvein n MOL|, 3aknoyveHHbIM B MOpsiAKe, YCTaHOBNEHHOM
3aKOHOATEe/IbCTBOM.

I1l. CocTaB, nocnefoBaTe/ibHOCTb W CPOKW BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPALKY UX BbINOSHEHUS

23. CocTaB, MnocnefoBaTeflbHOCTb W CPOKWU BbIMOSHEHNA afMUHUCTPaTUBHbIX
npoueayp npv npegocTaBneHUn MyHULMNANBHON yCyru

23.1. TlepeyeHb aAMUHUCTPATMBHbLIX Mpouesyp npu npefocTasieHUn MyHULUNANbHOW
ycnyru:

1) Mpuem 3asaBneHns N LOKYMEHTOB;

2) O6bpaboTKa 1 NpeABapuUTe/ibHOE pacCMOTPeHNe LOKYMEHTOB;

3) ®opmmpoBaHMe 1 Hanpas/ieHNe MeXBeLOMCTBEHHbLIX 3anpocoB B opraHbl (opraHusauunm),
yyacTByloLw e B npefocTasneHnn MyHuLmMNansHOW yenyru;

4) MpuHATHE peLleHuns;

5) HanpaBneHue (Bblfaya) pesynbTara.

23.2. Kaxpgasa agMuHUCTpaTMBHasA npoueaypa COCTOUT M3 afAMUHUCTPATUBHbLIX [LEACTBUNA.
MepeyeHb W cojepXaHue  afAMUHWUCTPATUBHbIX  [EACTBUIA,  COCTABAAIOLWMUX  KaXAYH
aAMUHUCTPATUBHYIO npoueaypy npusefeH B MNpunoxeHnn 14 K HactosAwemy AZMUHUCTPATUBHOMY
pernamMmeHTy.



23.3. Bnok-cxema npegoctaBneHns MyHuLMnanbHOW ycnyrn npusegeHa B Mpunoxenun 15
K HacToAweMy AAMUHUCTPATUBHOMY PernaMeHTy.

IV. TlopsafokK v popMbl KOHTPO/IA 3@ UCMOJIHEHNEM PernameHTa

24. MopsafoK oOCyuw,ecTBNIEHUS KOHTPONSA 3a COOMOAEHUEM WU UCMOSTHEHUEM
JO/MKHOCTHBIMU ML @MU MYHULUNANbHBIMU CNY>XaWUMN 1 cneunanmucTos AgMUHUCTpaLmn
NONOXeHUA AAMWUHUCTPATUBHOIO perfameHTa U WHbIX HOPMaTWUBHbIX MPaBOBbIX aKTOB,
ycTaHaB/nBawLwmx TpeboBaHUA K MpefocTaB/eHU0 MyHUUMNANbHOW YCNyru, a Takxe

NPUHATMEM VMU PeLLEHWIA

24.1. KOHTponb 3a CO6M0AEHNEM LOMKHOCTHLIMU AnLamm ALMUHUCTPaLUU, NONOXKEHWIA
ALMUHUCTPATUBHOIO pernameHTa M MHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMBAKLLUX
Tpe6oBaHMA K NpefocTaBNeHNnt0 MyHULMNANLHON yCayrn oCyLLecTBNAETCA B (hopMe:

- TeKylero KOHTpons 3a CO6/M0AeHMEM MOMHOTBI M KayecTBa NpeaocTaB/ieHns
MyHuuMNanbHON ycnyrun (ganee - TeKyLWNin KOHTPOb);

- KOHTpPO/A 3a co6t0eHMeM nopsigka npegoctaBneHns MyHUUUNansHOW yenyru.

24.2. Tekyuwuii KOHTPO/Ib  OCYLUECTBAAET  PYyKOBOAUTENb  AAMUHUCTpaLUK n
YNO/HOMOYEHHbIE UM AOMXHOCTHbIE NNLA.

24.3. TeKyuWMWin KOHTPO/b OCYLLECTBNAETCA B MOPSAKEe, YCTaHOB/IEHHOM PYKOBOAWUTENEM
ALMWUHUCTPALMM ONA KOHTPONSA 38 UCMOHEHWEM NMPAaBOBbIX aKTOB AAMUHUCTPALMN.

24.4. KoHTponib 3a cobniojeHuem nopsaka npefocTtasieHns MyHULUNANbHOW YyCayru
ocyuwiectenseTcs MMHUCTEPCTBOM FOCYAapCTBEHHOIO yNpaB/ieHUs, UHPOPMALMOHHbIX TEXHONOT WA
N cBsA3n MOCKOBCKOM 0611acT B COOTBETCTBUM C MOPALKOM, YTBEPXAEHHOM MOCTAHOBIEHUEM
MpaBuTtennctBa MockoBckol o6nactu ot 16 anpens 2015 roga Ne 253/14 «O6 yTBeEpXAeHUU
MopsgKa OCyL,ecTBNEHMUA KOHTPONA 3a MpeaocTaBNeHUMEM TFOCYAapCTBEHHbIX UM MYHUUMNANbHbIX
ycnyr Ha TeppuTopun MOCKOBCKO 06/1aCTU U BHECEHWUMW U3MeHeHWIA B MonoxeHne o MuHucTepcTee
rocyfapCTBeHHOro ynpasieHns, UHPOPMaLMOHHbIX TEXHONOTUIA 1 CBA3N MOCKOBCKOM 06/1aCTU» U
Ha OCHOBaHMM 3akoHa MOCKOBCKO o6nactu oT 4 maa 2016 roga Ne 37/2016-03 «Kopgekc
MoOCKOBCKOI 061acTu 06 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUAX».

25. MopafokK v NePUOAUYHOCTb OCYLLECTBMEHUA TeKyLllero KOHTPOAA MOMAHOTbI U
KayecTBa npegocrasneHns MyHuumnanbHoM ycnyrn n KoHTponsa 3a cobnojeHvem nopsnka
npegocTasneHna MyHUUMNANbLHON yCnyru

25.1. TeKywWwmniA KOHTPO/Ib OCYLLECTBMAETCA B (POPMe MPOBEPKU pelueHuid W AelCTBUI
yyacTBYHOLWMX B MpeaocTaBneHnm MyHUUMNanbHbIX YCAYTr LOMKHOCTHbLIX NML, MYHUUMNANbHbIX
cnyxawmx u cneunanuctos ALMUHUCTpaLUKU, a TakKke B (DOpPMe BHYTPEHHUX TMPOBEPOK B
ALMUHUCTPaLMM N0 3aaBfeHUsIM, obpalieHMamM un Kanobam rpaxpgaH, WX OObefWHEHWUIA W1
OopraHu3aumii Ha pelleHuns, a Takxe aeincteus (6e3neicTBMA) AOMNKHOCTHbBIX NWL, MYHULUMUNANbHbIX
CnyXawmx n cneynmannuctos AgMUHUCTPALUK, Y4acTBYOLWMNX B NpefocTaBfeHnn MyHuunnanbHowm
ycnyru.

25.2. TlopafLoK ocyLllecTBneHus TeKyLero KOHTPONA YCTaHaB/MBAeTCA PYKOBOLUTENEM
AaMUHKCTpaLnK.

25.3. KOHTponb 3a cobntoaeHneM nopsiaka npegoctaBneHns MyHUUUNANbHON YCayru
OCYLLEeCTBAAETCH YNOHOMOYEHHbIMWU LO/MKHOCTHBIMKU nlamn MuHUCTEpPCTBA FOCyLapCTBEHHOIO



ynpaBneHns, WHHOPMALMOHHBIX TEXHOMNOTMIA W cBA3W MOCKOBCKOM 06/1acT  MoCpeAcTBOM
NPOBeAEHNS NNAHOBbIX W BHEMNJaHOBbIX MPOBEPOK, CUCTEMATUYECKOro HabnwaeHus 3a
NCMONHEHNEeM  OTBETCTBEHHbIMW  AO/DKHOCTHbIMM  iMuaMu  ALMUHWUCTPALUM  MONOXKEHUA
ALMVWH/CTPATUBHOIO pernameHTa B YacTu cobn04eHns nopsagka npegocTtasneHns MyHMLMNaNbHOM
ycnyru.

25.4. TlnaHoBble MpPOBEPKM ALMUHMCTpaLmn NnpoBOAATCA YMNOMHOMOYEHHbIMN
OO/MKHOCTHBIMU - InlamMn  MUHUCTEpPCTBa TOCYLapCTBEHHOr0 YMpaBfieHNs, WH(POPMaLNOHHbIX
TEXHONOrMiA 1 cBA3NM MOCKOBCKOW 06/1aCTU COBMECTHO Ha OCHOBAHWUW €XerogHoro nnaHa
npoBefeHUs MpoBepoK, CHOPMUPOBAHHOIO W COrlaCoOBAHHOIO  MPOKypaTtypoil MOCKOBCKOM
06/1aCTN He Yalle 04HOro pasa B fiBa roga.

25.5. BHennaHoBble  MPOBEPKMU AQMUHUCTPaLMXN  MAM  LO/DKHOCTHOrO  nuua
AOMUHUCTPAUUN  NPOBOAATCA  YNOSIHOMOYEHHBIMU  LO/DKHOCTHbIMU  nuuamum  MuHUCTepCTBa
rocyfapCTBeHHOro ynpasieHUs, UHPOPMaLMOHHbIX TEXHONOMMUIA U cBA3M MOCKOBCKO 06n1acTu no
COrnacoBaHUD € MNpoKypaTypoir MOCKOBCKOW 06MacTM Ha OCHOBAHWUW PELUEHUS 3aMecTuUTens
Mpepcepatens MpaBuTenbcTBa MOCKOBCKOW 061acTu - MUHUCTPaA FOCYAapCTBEHHOr0 ynpas/ieHns,
NH(OPMALMOHHbLIX TEXHONOTWMIA M cBA3M MOCKOBCKON 06n1acTu, NPUHUMAEMOro Ha OCHOBaHWUK
obpalleHunii rpaxpgaH, opraHu3aunii (LOPUANYECKUX NNUL) U NOMYYEHHOW OT rocyAapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro camoynpas/fieHUs  MHGopMauum 0  hakTax  HapyLleHWi
3aKoHogatenscTBa Poccuiickoi Pefepaunn, BEKYLLUX, a B OTHOLIEHUW OPraHoB rocyapCTBEHHOW
Bf1acTM MOCKOBCKOI 061acTV TakXKe MOTyLLMX MoB/ieYb BO3HUKHOBEHME Ype3BblYaHbIX CUTYaLUN,
Yrpo3y XXW3HW 1 340P0BbI0 FpaxkAaH, a TakXKe MacCcoBble HapyLLEeHUs NpaB rpaxniaH.

25.6. BHennaHoBble NpoBepKM  AAMWUHUCTPALUX  MNPOBOAATCA  YMNO/HOMOYEHHBLIMU
JO/DKHOCTHBIMK - nuaMy  MuHUCTEpCTBa rOCYAapCTBEHHOrO YMpaBneHus, WHMOPMALNOHHBIX
TEXHONOrMM 1 cBsA3M MOCKOBCKOM 06nacTu 6e3 corfacoBaHuMs C OpraHamu npokypatypbl B
COOTBETCTBUM C nopy4veHunammn lMpesngeHta Poccuiickoin depepaunn, MpaButenbcTea POCCUMIACKON
depepaunn, Ha OCHOBaHMM TpeboBaHUs [eHepanbHOro mnpokypopa Poccuiickoii Pepepaumm,
npokKypopa MOCKOBCKOI 06M1acTM 0O MPOBeAeHMM BHEMNAHOBO MNPOBEPKM B paMKax Hajsopa 3a
MCMONIHEHNEM 32KOHOB MO MOCTYMMBLUMM B OpraHbl MPOKypaTypbl Matepuanam v obpalieHusaM, a
TaKXXe B LENSX KOHTPONAA 3a WCMOMHEHMEM paHee  BblJaHHOrO npeanucaHusa 06 ycTpaHeHuu
HapyLeHus 06sa3aTelbHbIX TPeboBaHWIA.

25.7.  [OMKHOCTHbIMM nuuamy  ALMUHUCTPaLUK, OTBETCTBEHHbIMU 3a CcOONfeHue
nopsgka npegoctaBfieHMs MyHUUUNANBHON YCNyru, SBNAKOTCA PYKOBOAMTENU ALMUHUCTpaLuMK,
yKasaHHble B NyHKTe 5.1 HacToAwero AAMUHUCTPATUBHOIO pPerfameHTa.

26. OTBETCTBEHHOCTb  AO/MKHOCTHbIX /1ML, MYHUUWUNANbHbIX  CAYXALWMX W
cneymanncTtoB AAMUHUCTPaAUMKU 3a pewleHUss U pelictBus (6e3geiicTBme), NPUHMMaeMble
(ocyLiecTBNSAEMblE) MMM B X0f€e NpPefocTaBieHnst MyHULMNanbHol ycnyru

26.1. [o/MKHOCTHbIE N1Ua, MyHULMNANbHbIE CRyXalwne 1 cneymanmcTol AgMUHUCTPAL NN,
OTBETCTBEHHble 3a NpefocTaBneHne MyHUUUNANLHON YCAYrn U yYacTBYOLWME B NPeLOCTaBNEHNM
MyHUUMNANbHOW YCNyrM HecyT OTBETCTBEHHOCTb 3a NpPUHWMaemble (OCYLLeCTB/sieMble) B XOfe
npegocTtaBneHns MyHULUNaNbHOW YCNyru pelweHns u geinctens (6e3neicTsme) B COOTBETCTBUN C
TpeboBaHMAMN 3aKOHOAaTeNbCTBa Poccuiickoin ®egepaunn.

26.2. HenonHoe wWNM  HekayecTBeHHOe npefocTasieHne MyHUUUNANBHON  yCNyru,
BbISIBNEHHOE B npouecce TeKyLlero KOHTPONS, BNeYET NPUMEHeHNe AUCLUNINHAPHOTO B3bICKaHNA B
COOTBETCTBUYU C 3aKOHOAaTeNbCTBOM Poccuitickoii depepaymn.



26.3. HapyweHne nopsigka npeaocTaBneHuss MyHUUMNANbHONW yCAyryn, MoBAeKLee
HenpegocTasneHve MyHuUUUNanbHoMm ycnyru 3asasutento nnbo npegoctaBneHne MyHuUUUNanbHOMN
ycnyru 3asBUTENO C HapyLeHNeM yCTaHOB/IEHHbIX CPOKOB, NpeaycmaTpusaeT afMUHUCTPATUBHYIO
OTBETCTBEHHOCTb [O/HKHOCTHOrO Nunua ALAMUHUCTPALMK  OCYLLECTBASAIOWEr0O WCMONHUTENbHO-
pacnopsguTeNibHble NOSTHOMOYNS B COOTBETCTBMU C 3aKOHOM MOCKOBCKOI 06n1actu oT 4 mas 2016
roga Ne 37/2016-03 «Kogekc MockoBckol 061acTv 06 agMUHUCTPATUBHBIX MPaBOHAPYLLEHUNAX.

26.4. K HapyLleHnsam nopagka npefocTas/ieHnd MyHUUMNaNnbHOM ycnyru,
YCTAHOBJ/IEHHOI0 HaCTOALWMM ALMUHUCTPATUBHBIM PErflaMeHTOM B COOTBETCTBMU C DefepasibHbIM
3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusayuu npefoCcTaBNEHUA TOCYAAPCTBEHHbLIX W
MYHULMNANbHbIX YCNYr» OTHOCUTCA:

1) TpeboBaHue ot 3assutensd (MNpefcrtaBuTens 3adBUTeNsd) nNpeacraBfeHUs LOKYMEHTOB U
MH(OPMALMN WU OCYLLECTBNIEHUA AeNCTBWIA, NpPeLCTaBNeHWEe WAN OCYLLeCTB/IEHWE KOTOPbIX He
npefyCcMOTPeHO  HacToAwMM  ALMWUHUCTPATUMBHLIM  PErfIaMeHTOM, WHbIMW  HOPMAaTUBHbLIMU
NMpaBOBbIMW aKTaMW, PeryampyroLmnMm OTHOLIEHUS, BO3HWKaKOLWMe B CBA3M C MPEeLOCTaB/IEHNEM
MyHUUMNanbHoW ycnyru;

2) Tpe6osaHue ot 3aasutens (MpencraButens 3asBUTENd) MNpefcTaBleHUs LOKYMEHTOB U
WH(opMaLmM, B TOM 4ncCie NOATBEPXAAIOLLMX BHeCeHWe 3asBUTENeM MniaTbl 3a NpefocTaBfieHne
MyHMUMNANBHOW YCNYyrW, KOTOpble HAaxOoAATCA B PacrnopsXeHWW OpraHoB, MPeaoCcTaBNAOLNX
MyHMUUMNANbHON YCNYTY, UHbIX FOCY4apPCTBEHHbLIX OpPraHoOB, OpraHOB MeCTHOr0 caMoyrnpaB/ieHns
nM60 nNoABeLOMCTBEHHbIX OpraHusauuii, y4acTBYKWOLWMX B nNpefocTaBneHUn MyHUUMNaNbHOW
yCnyrun B COOTBETCTBUU C HAcTOAWMM AAMUHUCTPATUBHbLIM PEFNIAMEHTOM;

3) TpeboBaHue ot 3aasutens (MpefctaBuTens 3asaBuTeNs) OCYLLECTBNEHNUA 4eACTBUIR, B TOM
4ynucne cornacoBaHuii, HeOOXOAUMbBIX AN MonyvyeHUs MyHULMNANbHOW YCNYyrM W CBA3AHHbLIX C
obpalleHneM B MHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaB/ieHNs, opraHu3aumuiu,
Ana  npepoctaefieHMs  MyHuUuMnanbHOW — yCAyrm — He  NPefyCMOTPEHHbIX  HaCTOAWMUM
ALMWUHUCTPATUBHbLIM PersiaMeHToM;

4) HapylweHue cpoka peructpauuu 3assneHuns 3aasutens ([MpeacTaBUTens 3afaBuTens) o
npefocTasfeHnn MyHUUUNANbHOR YCNyrn, YCTAHOBNEHHOTO AAMUHUCTPATUBHbLIM periameHToM;

5) HapylweHue cpoka npegoctaBneHns MyHUUMNANbHOW  YCAYyrK, YCTAHOBJ/IEHHOTO
ALMWUHNCTPATUBHbLIM PErfiaMeHToM;

6) oTKa3 B npveme JOKYMeHTOB y 3assutens (MpeacTaBuTens 3asaBuTens), eciv 0CHOBaHMWSA
0TKa3sa He NpefycMOoTpeHbl AAMUHUCTPATUBHBIM PernameHToM;

7) OTKa3 B MpeaocTaBneHMM MyHUUMNANbHOW YCAYrM, €eCAnM OCHOBaHMA OTKasa He
npegycMoTpeHbl AGMUHUCTPATUBHBIM PernameHToM;

8) HemMOTMBMPOBAHHbLINM 0TKa3 B MpeaocTaBneHMM MyHUUMNaNbHOW YCNyru, B Chayyae
OTCYTCTBMA OCHOBaHWUI ANs 0TKasa B NpefocTaBfeHnn MyHUUUNANbHON yCnyru;

9) oTKa3 B MCMpaBfeHUW [ONYLLEHHbIX ONeYaToK M OWMWOO0K B BblaHHbIX B pe3yfbTarte
npegoctaBneHns MyHULUNaNIbHOW YCNYrn LOKYMeHTax M60 HapylleHue YyCTaHOBIEHHOro CpoKa
TaKnX McnpasneHmni

26.5. JOMKHOCTHbIM NMUOM AAMUHUCTPALMKU, OTBETCTBEHHbIM 3a COOMOAeHMEe nopagka
npegoctaBneHns MyHULUNANBHON YCNYry ABNSETCA PYKOBOAUTENb ALMUHUCTPaLUN.

27. MonoxeHns, xapakTtepusytouwme TpeboBaHUS K NOpPSALKY M (popMaM KOHTPO/A 3a
npegoctasneHneM MyHUUMNANBLHOW YCNyru, B TOM 4WUCNe CO CTOPOHbI rpaxpjaH, Wux
00beANHEHWI 1N OpraHM3auunin



27.1. TpeboBaHMAMMN K MOPAAKY W opmam TeKyLlero KOHTPOSA 3a MNpefoCcTaBfieHVEM
MyHMUMNANbHON yCNnyrn ABNAIOTCS:

- HE3aBUCUMOCTb;

- TWaTeNbHOCTb.

27.2. He3aBMCUMOCTb TeKyLLero KOHTPO/A 3aK/104YaeTcd B TOM, YTO [O/IKHOCTHOE nuuo,
YNO/IHOMOYEHHOE Ha ero OCYyLeCTBIEHWE, He HaxoauTca B CNY>Xe6HOW 3aBUMCUMMOCTM OT
OO/DKHOCTHOTO  /NLUA,  MYHULMMNANbHOrO  CAyxKawero,  cneuyuanucrta  AAMUHUCTpaLUWM,
yyacTBYHOLWEro B npegoctasneHMn MyHWUMNANbHOW YCNyru, B TOM 4YuC/ie He uMmeeT 6/M3KOro
poAcTBa WAM cBOMCTBa (poguTenun, cCynpyru, Aetu, 6paTbs, CecTpbl, a Takxe 6paTbsi, CECTpbl,
POAWUTENN, IeTU CYNpPYroB W CYnpyru geTei) ¢ HAM.

27.3. JLO/KHOCTHbIE NNUA, OCYLLeCTBAAKOWME TeKYLWMNA KOHTPOSIb 3a NpeLOoCTaBleHUEM
MyHUUMNANbHON YCAYTK, [OMKHbI MPUHUMATb Mepbl N0 NpefOTBpaLLeHN0 KOH(INKTa NHTEPECOB
npu npegocTtasneHn MyHULUNanbHOW yCnyru.

27.4. Twarte/lbHOCTb  OCYLLECTBNEHUA  TEKYLLero KOHTPONA 33  MpefocTaB/ieHUEM
MyHUUUNanbHOMW YyCNyru COCTOMT B WUCMONHEHUW YMOAHOMOYEHHbIMU NuLaMy 00683aHHOCTENR,
NpeLyCMOTPEHHbIX HACTOSLLUM pa3Le/ioMm.

27.5. I'paxpaHe, UX O0ObEAMHEHWS W OpraHM3auun A1A OCYLLeCTBNEHUA KOHTPONsA 3a
npegoctaBneHnem MyHULMUNANbHOW YCNYrn € Lenblo CO6M0AeHNUs nopska ee npefocTaBneHus
MMEIT NpaBo HanpaenAaTb B MUHUCTEPCTBO rOCyLapCTBEHHOrO YMpaB/ieHWs, MHPOPMaLUOHHbIX
TexHonoruin n ceasm MOCKOBCKOIW 061acTy »Kanobbl Ha HapylleHue A0MKHOCTHbIMK fMLamu,
MYHULMUNANbHBIMK CRYXalnMmK nopagka npegoctasneHns MyHUUUNansHOM ycnyru, noBnekLlee ee
HenpencTaB/fieHVe  Wn NnpefocTaBNeHNe  C  HapyLleHVEeM CpOKa,  YCTaHOBJ/IEHHOrO
ALMWHUCTPATUBHbLIM PErnaMeHTOoM.

27.6. TpaxgaHe, MX 00bEAMHEHUS W OpraHuM3auum AN OCYLLECTBAEHWUS KOHTPOAs 3a
npegocrtasfieHneM MyHUUMNANbHOW YCNYrM WMEKT MpaBO HanpasnAaTb B AAMUHUCTPaUUIO
NHAMBUAYaANbHbIE Y KONNEKTUBHbIE 06paLleHns ¢ NPeLN0XeHUSMY MO COBEpPLUEHCTBOBAHMY NoOpsaaKa
npegoctaefieHns MYHUUMNANBHON yCcnyrn, a Takxke >Kanobbl W 3asBieHWs Ha [encTsus
(6e3nencTeme) LOMKHOCTHLIX NiML, ALMWHUCTPALUM U NPUHATbIE WMW PELIEHUs, CBA3aHHble C
npegoctaeneHneM MyHULMNANbHOW YCNyTu.

27.7. KoHTpoNnb 3a npefocTtaBfieHneM MYHUUUNANLHON YCNYrn, B TOM YUC/e CO CTOPOHbI
rpagaH WX OObeAWHeHWA W opraHusauunin, OCyLlecTBNAeTCA MNOCPEACTBOM  OTKPbITOCTU
LeATeNlbHOCTU  AQMUHUCTPauUMM npu  npegoctaBfeHUn MyYHULMNANLHON YCNyrn, nosyyeHus
MOMHOM, aKTyanbHO U AOCTOBEPHON WMHGOpMaUUK O MopsigKe npegocTaBneHns MyHMUMNanbHOW
YCAYT 1 BO3MOXHOCTU J0CYyAebHOro paccmoTpeHns obpalieHuid (kanob) B mpouecce MONy4veHUs
MyHULUNanbHON ycnyru.

27.8. 3agsutenn (npepctaButenn 3asBuTeneil) MOryT KOHTPONMPOBaTb MpefocTaBieHue
MyHUUUNanbHOM yCnyru nyTem noayyeHns nHGopmaLum o xofe npefocrasieHns MyHULUnanbHow
yCnyru, B TOM YKC/ie 0 CPOKaxX 3aBepLleHns agMUHUCTPATUBHbLIX Npoueayp (4eACTBUIR) No TenegoHy,
nyTeM NMUCbMEHHOro o6paleHns, B TOM YMC/e NO 3NeKTPOHHOW noyTe v vepe3 PMIY, B TOM yucne
B M®L| nocpeacteam 6ecnniatHoro goctyna kK PMry.

V. [ocynebHbIi  (BHeCcyaebHbIA) MOPSAAOK 06XXanoBaHWA peleHnidi u  [elicTBUA
(6e3geicTBMA)  AO/DKHOCTHBLIX AL, MYHUUMNOANbHbIX  CAYXaWWMX W CcheunanucTos



ApMUHNUCTpaUuK, a Takxe crneumanncrtos MPL, yyacTBywwWKUX B MpefocTaB/ieHUN
MyHMUMNaNbHOM ycnyru

28. LocynebHbii  (BHeCcyae6HbIA) nNoOpsgoK  06)KanoBaHMA  pelleHnid 1 AeincTBUi
(6e3nencTBMA) LO/MKHOCTHBIX /UL, MyHULMNANbHBIX CNYXaLWNX U CNeumanncTos AgMUHUCTPaL MK,
a TaKkxe cneymannctos M®L,, yyacTeyowWwmnx B npefocTasneHnn MyHULUNANbHOR yCnyru.

28.1. 3assutens (MpefcTaBuTeNb 3a9BUTENA) UMEET NPaBo 06paTUTLCA B AAMUHUCTPaLUIO,
a TaKxxe B MUHUCTePCTBO roCyAapCTBEHHOr0 yrpasieHns, UHPOPMALNOHHbBIX TEXHONOTMIA U CBA3M
MOCKOBCKOI 06/1aCTL € Xano6oi, B TOM YMC/Ie B CEAYIOWUX CNyYanX:

1) HapyweHue cpoka perucTpauun 3assneHuns 3assutend (MpeacTaBuTeNs 3adaBuUTENd) 0
npegoctaBfieHMn MyHULUNanbHOW YCNyru, yCTaHOBIEHHOT0 ALMUHUCTPATUBHBIM PernameHToM;

2) HapyleHue cpoka npegocTasneHns MyHuUUMNANbHOW  YCNyru, YCTaHOB/IEHHOTO
AOMUHUCTPATUBHBIM pPernameHToM;

3) TpeboBaHue y 3assutens (MpencTaBuTeNs 3a9BUTENSA) LOKYMEHTOB, HE NMPeAYCMOTPEHHbIX
AOMUHUCTPATUBHBLIM pernameHToOM NS npefoctaBfieHns MyHULMNaNbHOW yCnyru;

4) oTKa3 B npuemMe JOoKyMeHTOB y 3asasutens (MpeAcTaBuTens 3afaBuTens), ecim 0CHOBaHUA
0TKa3sa He NpeaycMoTpeHbl ALMUHUCTPATUBHBLIM PernameHToM;

5) oTka3 B npejocTtaBneHUM MYHUUMNANBHON YCNyru, ecnv OCHOBaHMA O0TKasa He
npeaycMoTpeHbl ALMUHUCTPATUBHBLIM PErnamMmeHToM;

6) TpeboBaHne ¢ 3agsutena ([MpeacTaBUTENs  3aaBMTENd) Npu NPeaoCTaB/ieHUU
MyHUUMNanbHOW yCnyrn nnatbl, He NpefycMOTPEHHON ALMUHUCTPATUBHBIM PeriaMeHToMm;

7) 0TKa3 LO/MKHOCTHOro nuua ALMWUHUCTPALUX B UCNPaB/IEHUN LONYLEHHbIX ONeYyaTtok K
OWMN60K B BblAaHHbIX B pe3ynbTaTe MpefocTaBneHns MyHULUNaNbHOW ycnyrn LOKyMeHTax nnéo
HapyLleHne yCTaHOB/IEHHOI0 CPOKa TaKUX UCMpaBieHni.

28.2. )Kanoba nogaeTcs B NMMCbMEHHON (hopmMe Ha ByMa)KHOM HOCUTEeNe MO0 B 31€KTPOHHO
(hopme.

28.3. )Kanoba MOXeT 6biTb HampaBfieHa 4epe3 NNYHbIA KabuHeT Ha PMIY, nogaHa npu
noceuieHnun MO®L, HanpasneHa no noute, yepes M®L, ¢ ucnonb3oBaHVeM WHPOPMaLUOHHO-
TENEKOMMYHUKALNOHHON ceTn «VIHTepHeT», oduumanbHOro carta ALMUHUCTpaLuuK, nopTanbl
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXEeT OblTb MPUHATA NPU NNYHOM
npueme 3assutens (MpeacraButens 3aaBuUTens).

28.4. )Kanoba fomkKHa cofepxaTtb:

1) HauMeHOBaHWe opradHa, npegocrasnsalwWwero MyHuUUNanbHy ycnyry, nm6éo
opraHusaumu, yyacTeytowei B npegocTasneHun MyHuumunansHoin yenyrn (M®L); hamunuio, nms,
OTYECTBO  AO/DKHOCTHOrO  Auua,  MYHULMNANbHOrO  CAyXallero, creuwanucra  oprasa,
npegoctaensolWwero MyHuuunanbHyo ycnyry nmbo cneumanucrta opraHusauuu, yyacTByloLen B
npegocTtasneHn MyHUUMNANbHOW yCnyru, peweHns wu pgelicteusa (6esgeinctsne) KoToporo
06XanyTcs;

2) (hammnuio, MMs, OTYeCTBO (MocfnefHee - MPU HaIU4UK), CBELEHUA O MECTe >XXUTeNbCTBa
3assutens (MpenctaBuTens 3adBUTENS) - PU3NYECKOT0 N1LA NMOO HAUMEHOBaHWe, CBEAEHNA 0 MecTe
HaxoXpaeHusa 3aasutensa (lMpefactaBuTtens 3adBUTENA) - OPUAMYECKOTO NULA, a TakXXe HOMep
(Homepa) KOHTAKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHON NOYThl (NPYU HaANYMKN) U NOYTOBBIN
ajipec, No KOTOpbIM LO/KEH ObITb HanpaefieH oTBeT 3asBuTento (MpeAcTaBUTeNO 3aaBUTENS);

3) cBefieHNs 06 06XKanyembliX pelleHnax u genctemax (6e3gencrenax);

4) [0BOAbl, HA OCHOBaHUN KOTOpbIX 3assuTenb (MpeAcTaBuTeNlb 3ad9BUTENS) He COraceH ¢
pelleHnem 1 feiictBuem (6e3geicTeunem).



3asasutenem (MpeactaBuTenemM 3asaBuTens) MOryT ObiTb NpeAcTaBAeHbl AOKYMeHTbl (npw
Hanu4umMn), NOATBEPXKAatoLLMe ero 4OBOAbl, MO0 NUX KOMUN.

28.5. B cnyuvae ecnnm xanoba nogaetca depe3 [lpeactaBuTens 3asBUTeNs, TaKXxe
npefctaBnseTcs AOKYMEHT, MOATBEPXAAOLL M MOHOMOUYMSA Ha OCYLLECTB/IEHNE AeNCTBUIN OT UMEHN
3aaBuTens.

28.6. XKanoba, noctynuslas B ALMUHUCTPaALMIO NOANEXUT PACCMOTPEHUIO AOMKHOCTHLIM
NNLLOM, YMONHOMOYEHHbIM Ha PaCCMOTPEHME Xanob, KOTOPbIl 06ecneunBaeT:

1) npvemM 1 paccMoTpeHune Xanob B COOTBETCTBUY C TpeboBaHMAMN DeaepanbHOro 3aKoHa 0T
27.07.2010 Ne 210-®3 «O6 opraHu3auum npefoctaBfeHUs rocyfapCTBEHHbIX U MYHULMMNANIbHbIX
yCnyr»;

2) nHdpopmuposaHue 3assutenein (MpeacTtaBuTeneit 3asBuTeneid) o nopsgke 06>xanoBaHuA
peLleHnin 1 geiicTBuin (6e3fencTems), HapyLwarLWwmx nx npasa v 3aKOHHbIE UHTEPECHI.

28.7. )Kanoba, noctynuewas B ALMUHUCTPALUIO MNOANEXUT perucrtpaummnm He nosgHee
cnefytouiero paboyero gHs co fHA ee NOCTYMAEHWS.

28.8. XKanoba noAnexuTt pacCMOTPEHWIO:

B TeyeHue 15 paboumx fHel CO gHA ee perncrpayuu.

B TedeHue 5 pabounx AHen co AHA ee perncTpauum B cny4vae 06>kanoBaHns 0TKasa B NpuemMe
JoKyMeHTOB Yy 3aasutena (Mpeacrtasntens 3aaBuTend) 1160 B UCMPABNEHNN JOMNYLLEHHbIX ONeYaTok
M OWNBOK NN B CNyyae 06>KanoBaHWA HapyLeHUs YCTaHOB/IEHHOT0 CPOKa TakKUX UCNpaB/eHniA.

28.9. B cnyuae ecnun 3aasutenem (MpeacTaButenemM 3aasutens) B ALMUHUCTPALMIO NOLaHa
Xanoba, pacCMOTPeHNEe KOTOPOI He BXOAMUT B €r0 KOMMeTEeHLMI0, B TeyeHne 3 paboumx AHel co AHA
ee perucrtpaumm B ALMUHUCTpaLuM >anoba nepeHanpaBnseTcsd B YMNOJHOMOYEHHbIA Ha ee
paccMOTpeHune opraH, 0 YemM B MUCbMEHHON (opme MHGpopmupyetca 3assutenb (MpencTaBuTenNb
3a9BUTENSA).

Mpn 3TOM CPOK paccMOTPEHUs >Kanobbl UCUHMCNAETCA CO AHA perucrpauum >xanobbl B
YNO/IHOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

28.10. Mo pesynbTaTaM paccMOTPeEHUS >Kanobbl AAMUHUCTPAUMS MNPUHMMAET OAHO W3
cneayro L nX peLleHunii;

1) ygposnetBopseT >kanoby, B TOM u4ucne B (QOpMe OTMEHbl MPUHATOIO peLleHus,
ncnpasneHns [OMYLLEHHbIX OMeyaTok W OWWOGOK B BblJAHHbIX B pe3ynbTare NpeaocTaB/ieHns
MyHUUMNaNbHOMW YCNyrn [OKYMeHTax, BO3BpaTa 3asBMTE/II0 [JEHEeXHbIX CPeAcTB, B3UMaHue
KOTOPbIX He TMpeaycCMOTPEHO HOPMATUBHLIMW MPaBOBbLIMW akTaMu Poccuiickoi ®Pepepauun,
HOPMaTMBHbLIMU NPaBOBbIMU akTamn MOCKOBCKOI 0bnacTu;

2) 0TKa3blBaeT B YA0OBNETBOPEHUN XKasobbl.

28.11. He no3gHee fHA, cnefytoLlero 3a jHem NPUHATUA peLleHmns, YKa3aHHoro B nyHkTe 28.8
ALMUHNCTPATMBHOIO pernameHTa, 3assutento (MpeactaBuTento 3asaBuTens) B NMCbMEHHOW (opme
n no xenaHuto 3assutens (MpeAcTaBuTento 3asaBUTENs) B 3NEKTPOHHOW (opme HanpasnseTcs
MOTUBMPOBAHHbIV OTBET 0 pe3y/ibTaTax PacCCMOTPEHUS XKanobbl.

28.12. Mpw y[oBNETBOPEHMM XKanobbl AGMUHUCTPaLUA NPUHMMAET UCUYEPNbIBAKOLW e Mepbl
MO YyCTPaHEHWIO BbISIB/IEHHbIX HapyLleHWi, B TOM Yncne HanpaBneHue 3assutento (MpeactaButento
3anaBuTeNsa) pesynbtata MyHMLMUMNaNbHOW YCNyru, He MNO34HEE CPOKOB, YKa3aHHbIX B MyHKTe 8
HacToAwWwero AAMUHUCTPATMBHOIO PEriaMeHTa Co AHA NMPUHATUA PeLleHns.

28.13. AAMUHMCTpaLMA 0TKa3biBaeT B Y0B/ETBOPEHUN Xanobbl B CNeAYOLLMX CayYasX:

1) HannMumsa BCTYNUBLUENO B 3aKOHHYIO CUY peLlleHnsa cyfa, apouTpaxKHOro cyga no »xanobe
0 TOM >Xe NpejMeTe 1 N0 TEM XXe OCHOBaHUSM;



2) nojayn >xanobbl NULOM, MOMHOMOYMSA KOTOPOro He MOATBEPXKAEHbI B MOPAAKE,
YCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoin ®efepauum;

3) HannMuma pelleHMa No >xanobe, NPUHATOrO paHee B COOTBETCTBUMU C TpeboBaHMAMM
ALMUHNCTPATMBHOIO persamMeHTa B OTHOLWIEHUM TOro e 3asBuMTens M No TOMY >Ke MpegmeTy
Kanoobl;

4) Npu3HaHUs Xanobbl HEO60CHOBAHHOA.

28.14. B cnyvyae YyCTaHOB/IEHUS B X04e WAM MO pe3ynbTaTaM pPacCMOTPEHUs >kanoobbl
NMPU3HaKOB CO6LITUA aAMUHUCTPATUBHOIO MpaBOHAPYLIEHUS [AO/MKHOCTHOE /MU0, Haje/leHHoe
MOIHOMOYUSIMU MO PaCCMOTPEHMIO XKanob, HesameAIUTENIbHO HanpaBAseT UMeloLWmecs Matepmansl
B OpraHbl NpPOKypaTypbl.

28.15. B cnydyae yCTaHOBNEHWS B XO4e WM MO pe3ynbTatam PacCMOTPEHUS Xanoobsl
NPU3HAKOB MpPecTynneHns LO/MKHOCTHOE NWLO0, HafefleHHOe MOJSIHOMOYMAMM M0 PacCMOTPEHWUIO
Xanob, HesaMea/IMTeNbHO Hanpas/iseT UMEKOLLMecs MaTepuasbl B OpraHbl NPOKypaTypbl.

28.16. B oTBeTe N0 pe3ynbTaTaM pacCMOTPEHUS Xaobbl yKa3biBalOTCA:

1) [o/MKHOCTb, (hamMunns, WMA, OTYecTBO (NpW  HaIU4MKM)  AO/MKHOCTHOrO  finua
ASMUHUCTPaLUK, MPUHABLLETO peLleHre no xXanoobe;

2) HOMep, fJata, MEeCTO MPUHATMA pelleHWns, BKIKYas CBefeHWs O LO/MKHOCTHOM fuue,
peweHne nnn 3) gerictemne (6e3geincTeme) KOTOPOro obxanyercs;

4) hamunumsa, ums, oT4ecTBO (NPU HaANMYUKN) NN HAMMEHOBaHWE 3asBUTeENS;

5) ocHOBaHUA NS NPUHATUA PeLLeHns No xanobe;

6) NpuHATOEe No Xanobe peLleHune;

7) B cnyyae ecnu xanoba npusHaHa O0BOCHOBAHHOW - CPOKM YCTPaHEHWs BbISAB/EHHbIX
HapyLleHWI, B TOM Yu1C/ie CPOK NnpefocTasneHns pesynbrata MyHuLMNanbHOW ycnyru;

8) B cnyvae ecnm xanoba npusHaHa HeOOOCHOBaHHOW, - MPUUYUHbLI NPU3HAHUA XXanoobbl
Heob0CHOBaHHOM U MHopMauuns o npase 3asBuTens 06>kanoBatb NPUHATOE pelleHne B CyAebHOM
nopsagKe;

9) cBefieHNs 0 MopsAAKe 06XanoBaHMA NPUHATOrO MO Xanobe peLleHuns.

28.17. OTBeT MO pe3y/ibTaTaM PacCMOTPEHUS XKafobbl MOANUCLIBAETCS YMNONTHOMOYEHHbIM Ha
paccMoTpeHune Xanobbl OMKHOCTHLIM IMLOM AAMUHUCTPALUN.

28.18. 3aasutenb (MpeactaBuTenb 3adBUTeNs) Brnpase 00)KanoBaTb NPUHATOE MO Xanobe
peweHne B CyeOHOM NopsaKe B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin depepaymn.

28.19. Tlopagok paccmoTpeHus xanob 3assutenein (MpeactaBuTeneidi  3asBUTeNein)
MWHUCTEPCTBOM TOCYAApCTBEHHOrO ynpaBneHus, WHMOOPMaUMOHHbIX TEXHONOTUA U CBA3M
MoCKOBCKOIM 06n1acTu MPOUCXOAUT B MOPAAKE OCYLLECTBNEHUS KOHTPONS 3a NpefocTaBfieHUEM
roCyfapCTBEHHbIX U MYHULMNANbHbIX YCAYr, YTBEPXAEHHOM MOCTaHOBAeHMEM [lpaBUTeNbCTBA
MockoBckoit ob6nactm ot 16 anpens 2015 roga Ne 253/14 «O6 yTBepxaeHun [opagka
OCYLLLeCTB/IEHUA KOHTPO/A 3a NPejocTaB/ieHUEM TOCYAAapPCTBEHHbIX W MYHULMNANbHbIX YCNyr Ha
Tepputopun MOCKOBCKO 06/1aCT U BHECEHUU W3MeHeHUli B [lonoxeHune o MuHKUCTepcTBe
roCy,apCTBEHHOI0 ynpasneHUs, NHPOPMAaLMOHHbIX TEXHOIOTNI 1 CBA3M MOCKOBCKOW 06/1aCTU».



MpunoxkeHune Ne 1

K afMUHUCTPATUBHOMY pernameHTy
ALAMUHUCTPALMN  TOPOACKOro oKpyra J1o6HA
npefocTaBneHns MYHULMNaTbHON ycnyrum
«OpraHusaumnsa oTabixa feTel B KaHWKyNspHOe

BpeMSsi»

MpunoxeHne Ne 1. TepMUHbI K onpegesieHUs

AOMUHNCTPATUBH
bl pernameHT

ALMUHMCTpaUma
MyHuumnanbHasa
ycnyra
ECVA

3aaBneHune

3aaBuUTENb

nc
JINYHbIV KabuHeT

Mogaynb Mol
ENC OY

Mogynbs o0kasaHus
ycnyr ENC OY
Mol

PATY

Cepsuc PATIY
«Y3HaTb cTatyc
3aaBnieHnA»

CeTb NHTEpHET
YcuneHHasa
KBanupuumpoBaHH

AOMUHUCTPATUBHbIV pernaMmeHT ALMUHUCTPaLUN rOPOACKOro okpyra J106HS
NpeaoCTaBNEHNSA MYyHMLMMNaNbHOW ycnyrn «OpraHusaums oTAbixa AeTeil B
KaHWKY/IApHOE Bpems»

ropoAckoi okpyr JTobHs MOCKOBCKOI 061acTu

MyHuuunaneHas ycnyra «OpraHusauusa oTAbixa feTeli B KaHWUKYNApHOe
BpemMs»

(hegepanbHasd rocygapCTBeHHas WHMoOpMaLMOHHas cucTema «EamHas
cuctemMa  uMAeHTUMKALUM 1M ayTeHTUUKaLMM B UH(PACTPYKTYpe,
obecneymBaroLienn  MHPOPMALMOHHO-TEXHONOTMYECKOE  B3auMOfENCTBUE
MH(POPMALMNOHHBIX  CUCTEM,  WUCMOMb3YeMbIX AN MNPefoCTaB/NeHUs
rocyfapCTBEHHbIX U MYHULMNANbHBIX YCAYT B 3/1IEKTPOHHON opmey;
3anpoc O npegocTtaBneHMn MyHUUMNanbHOW YCNyru, MpeacTaBAeHHbIN
Mo6bIM NpefyCcMOTPEHHbIM ALMWUHUCTPATUBHbLIM pernaMeHToOM cnoco6om
nnuo, obpawjarowieeca ¢ 3asBleHMEM O npefocTaBfieHU MyHULUNANbHOM
ycnyru;

NH(OPMaLMOHHas CUCTEMA,;

cepsuc PMIY, nossonstowunii 3asBuTent0 NofyyaTb MHPOPMALUIO O Xoae
00paboTKM 3adBNEHNIA, NOAaHHbIX nocpeacTsom PMTY;

Mogynb M®LL eaAUHON MHPOPMALMOHHOW CUCTEMbI OKa3aHWsa YCayr.

Mogynb  eAvHOMW  MHMOPMaUWOHHOW  CUCTEMbl  OKasaHua  ycnyr
AQMUHUCTPALNK

MHOTOMYHKUNOHaNbHbIA  LEHTP MpefoCTaB/ieHUs TrOCYAapCTBEHHbIX U
MYHULMNaNbHbLIX YCNYT;

rocyfapcTBeHHas nHopMaunoHHas cuctemMa MockoBCcKoi obnacTu «lMopTan
rocyfapCTBeHHbIX W  MYHUUMMaNbHbIX ycnyr MOCKOBCKON 061actuy,
pacnofioxeHHas B ceTn VIHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PMIY, no3BONAKOWMIA NONYUYUTb aKTyalbHYH MWHGOpMayuo o
TeKyllem cTatyce (3Tane) paHHee NoAaHHOro 3asBNeHUS;

NHHOPMALMOHHO-TENNEKOMMYHMKALMOHHAsA CeTb «VIHTEPHET;

3NeKTPOHHAs MOANUCH, BblfaHHAsA Y LOCTOBEPAIOLUM LLEHTPOM, NOMyYeHHas
B pe3ynbTaTe KpunTtorpaduyeckoro npeo6pasoBaHWs WHGpopMaunm c
MCNOoNb30BaHMEM KOUa 3MEKTPOHHOIW noanucy, Mo3BONSET OnpefennTb


http://uslugi.mosreg.ru

as  9NeKTPOHHas /MU0, NOAMMUCABLUEE 3NEKTPOHHbIA LOKYMEHT, 06HapyXUTb (hakT BHECEHUS

nognuce (3M) N3MEHEHWI B 3NEKTPOHHbIA AOKYMeHT Mnocne MOMEHTa ero noAnucaHus,
KN4 MPOBEPKU 3NEKTPOHHON MNOAMWCKU YyKasaH B KBaM(ULUPOBAHHOM
cepTuukare

ONEKTPOHHbIN LOKYMEHT, UH(opMaLmsa KOTOPOro rnpejocras/ieHa B 3/1eKTPOHHOW (opme 1

OOKYMEHT nognucaHa yCUNeHHOW KBaIM(ULNUPOBAHHON 3NEKTPOHHON NOAMNUCHIO

ONeKTPOHHbIA LOKYMEHT Ha OyMaXHOM HocuTene, npeobpa3oBaHHbI B 3/1eKTPOHHYHO

06pa3 JoKyMeHTa  (hOpMY MyTem CKaHMPOBaHWs C COXPaHEHMEM ero peKBU3NTOB



MpunoxkeHne Ne2

K agMUHUCTPATUBHOMY pernameHTy
AAMUHUCTPALMM  TOPOACKOro oKpyra J106HA
npegocTas/ieHUs MYHULMN&/TbHON ycnyru
«OpraHusaumnsa oTAbixa feTeil B KaHWKyNspHoe
BpemMaA»

CnpaBoyHaa uHMopMauMsi 0 MecTe HaxXOXAeHWs, rpajuke paboTbl, KOHTAKTHbIX
TeneoHax, ajpecax 3/EKTPOHHOW MNOYTbl YMOSHOMOYEHHOrO OpraHa, y4acTBYHLLEro B
npegocTaBAeHUN 1 MHHOPMUPOBAHUN 0 MOPSIAKE MpeAocTaBfeHns MyHULMNANBHOW yeayru

1 CnpaBo4yHass MHGoOpMaUMa 0 MeCTe HaxXOXAeHuUs AQMUHUCTPpauuu, rpaduke

paboTbl, KOHTAKTHbIX TesiehoHax, agpecax a/IeKTPOHHON MOYThI
YnpasneHune obpasoBaHus AaMUHMUCTpaumm ropoga J106HS MockoBcKol obnacTtu, ynuua

NeHnHa, a.4.

Mpadnk paboThbl:

MoHeaeNbHUK: ¢ 9.00 go 18.00 (nepepbiBe 13.00 fo 14.00)
BTOpHMK: € 9.00 go 18.00 (nepepbiBe 13.00 fo 14.00)
Cpepa: € 9.00 go 18.00 (nepepbiB ¢ 13.00 o 14.00)
YeTsepr: € 9.00 po 18.00 (nepepbiBe 13.00 fo 14.00)
MaTHuua: € 9.00 no 16.45 (nepepsiB ¢ 13.00 go 13.00)
Cy66ora: BbIXOAHOW [€eHb

BockpeceHbe: BbIXOAHOM [€eHb

MouToBbIi agpec: 141730, r. JTO6HSA, yn. JleHuHa 4.4

TenedoH:8(495)577-12-39

OmumanbHblil caiT B ceTn NHTepHeT: http://uolobnya.ru/

ALpec 3NeKTPOHHON NOYTbl YnpaBneHUs o6pasoBaHnad AAMUHUCTPALUN B CETU UHTEPHET:
obrazovanie@ lobnya.com

2. MHOroyHKLUMNOHaNbHbIA UeHTP [ocygapCTBeHHOE Ka3eHHOe YyupexkaeHune
MockoBcKo  06nactm  «MOCKOBCKMIA  06N1aCTHOM ~ MHOTFO(YHKUMOHANIbHbIA  LLEHTpP

npeAocTaBNeHNS TOCYAAPCTBEHHbIX Y MYHULUNANbHbIX YCNYTr»

MecTo HaxoxpaeHus: 143407, MockoBckas 06nacTb, r. KpacHoropck, 6ynbap CTpouTenei,
4. 4, busHec ueHTp «Kyouk», cekumns A, atax 4.

Mpadnk paboThbl:

MoHeneNnbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepsbis 13.00-13.45)
Cpepa: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbiBl13.00-13.45)
MatHnua: € 09.00 go 16.45 (nepepbiB13.00-13.45)
Cy66oTa: BbIXOA4HOW AeHb

BockpeceHbe: BbIXOAHOI AeHb


http://uolobnya.ru/
mailto:obrazovanie@lobnya.com

MouToBbIN agpec: 143407, MockoBckaa 06:., r. KpacHoropck, 6ynssap Ctpouteneit, a. L

TenegoH Call-ueHtpa: 8(495)794-86-41.
OduumanbHblil cailT MHOFOWYHKLMOHANLHOIO LIeHTpa B ceTu VIHTepHeT: mfc.mosreg.ru.

Afpec 3/1IeKTPOHHOM NouyTbl B ceTn VIHTepHeT: MFC@mosreg.ru

3. CnpaBo4Has MWH{opmaunsa o0 MecTe HaxoxpgeHus ML, rpadguke paboTsl,

KOHTaKTHbIX TeneoHax, afgpecax 3/IEKTPOHHON NoYThbl

NHpopmaumns npreefeHa Ha caiTax:
- POTY: uslugi.mosreg.ru
- MoLU: mfc.mosreg.ru


mailto:MFC@mosreg.ru

MpunoxkeHne Ne3

K afMUHUCTPATUBHOMY pernameHTy
AAMUHUCTPALMN  TOPOACKOro oKpyra J1o6HA
npegocTaseHns MYHULMNANbLHON yenyrum
«OpraHusaumnsa oTabixa feTeil B KaHWKyNspHoe
BpemMs»

MopsAfoK MONYyYeHUS 3aMHTEPecOBaHHbIMK /ULLAMW  MH(OpPMaLMM Mo BOMpocam
npefocTtaBneHns  MyHMuMnanbHOW  ycnyru, CBeAeHWA 0  Xxofe  MpeAocTaBieHUs
MyHuuMnanbHol ycnyru, nopsigke, opmMe U MecTe pasMelleHUst MHopMauum o nopsiake
npegocTaBneHnsa MyHULUNANLHOR ycnyru

1 WNHdopmauus o npegoctaBneHn MyHWLMNANLHOW YCAYTU pa3MeLL,aeTcs B 3/1EKTPOHHOM
BUE:

a) Ha othMumnanbHOM caiTe AAMUHUCTPaL MK

6) Ha omymanbHoM cainte ML,

B) Ha noprtanax  uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHuuax, MOCBALLEHHbIX
MyHuLmMnansHOW ycnyre.

2. Pa3MelleHHas B 3/IeKTPOHHOM BMAe WHGopMauus 0 npepocTasieHu MyHULUNANbHOW
yCcnyru LO/MKHa BKOYaThb B cebs:

a) HaMMeHOBaHUe, NOYTOBbIE afpeca, CNPaBOYHbIE HOMepa Te/lethOHOB, aApeca 3N1eKTPOHHOW
noYThl, agpeca canTos AgmumHuctpauun n MoLl;

6) rpacuk paboTel AgmuHucTpaymm n MoLl;

B) TPeb0BaHUA K 3aB/IEHMIO M NpUNaraemMbiM K HeMy JOKYMeHTaM (BK/lloYas UX NepeyeHsb);

I) BblAEepXKW 13 MPaBOBbIX aKTOB, B 4aCTW Kacatwoweicd MyHUUUNanbHOW ycnyru;

4) TeKCT AAMUHNCTPATMBHOIO PerfiameHTa ¢ NpuIoXKeHUaMu,

e) KpaTKoe onuncaHune nopsaka npegoctaBneHns MyHULUNanbHOW ycnyru;

X) 06pasybl OPOPMIEHUA [LOKYMEHTOB, HEOOXOAUMbIX ANA MoayyeHUs MyHULUNanbHOW
ycnyru, n Tpe60BaHUA K HUM;

3) nepeyeHb TUMOBbIX, Hanbosee akTyasbHbIX BOMPOCOB, OTHOCAWMXCA K MyHULMNanbHOM
yCnyre, N 0TBeTbl Ha HUX.

3. Hpopmaums, ykasaHHas B MNYHKTe 2 HacTosuwero [punoxeHWs K HacToAlWemy
AQMUHUCTPATUBHOMY  pernameHTy  MNpefocTaBAsfeTca  TakKXe  coTpyfgHukamu ML u
ALMUHMCTpauun npu obpalwieHnn 3assutenein (npegcrtaButenein 3aasutenei):

a) INYHO;

6) nNo noyte, B TOM YKUC/E 3N1EKTPOHHOW;

B) N0 TeneyoHam, YyKasaHHbIM B [1punoXeHun 2 K HacToAwemy AAMUHUCTPATUBHOMY
PernameHTy.

4. KoHCcynbTUpoOBaHWMe N0  BOMpOcaM  MpefaocTaBieHMs  MyHUUMNANbHOW  yCnyrm
coTpyaHukamy M®LL n ¥YNonHOMOYEHHOro opraHa ocyLlecTsnseTcs 6ecnnaTHo.

5. WHopmupoBaHue  3asButenein (MpeacTtaBuTenein  3asBuTeneid) 0 MOpPsALKe
npegoctaefieHns MyHULUNANIBHON YCNYTN OCYLLECTBNAETCA TakXe Mo TeNeOHY «ropsayven IMHUN»
8-800-550-50-30



6. MIHthopmayma o npegocTaBneHMn MyHULMNANLHON YyCyrn pasMeLwaeTca B MOMELLeHUAX
ALMUHUCTpPaumMmM un  MOL, npefHaszHayeHHbIX And npuema 3aasutenein (MpeactaBuTenel

3asBuTeENei).
7. AGMUHUCTpauna paspabatbiBaeT MHPOPMALMOHHbIE MaTepuanbl - NaMATKW, UHCTPYKLUN,
Obpowtopbl, - B (opmMe MakeToB W nepegaer uMx B MOPLL. AamuHucTpauusa obecneymsaet

CBOEBPEMEHHYIO aKTyanmn3auuio yKasaHHbIX WH(OPMaLWOHHbIX MaTepuanoB U KOHTPOAUPYET uX
Hannyve N aKkTyanbHOCTb B M®L,
8. ObecneyeHne H6ecnnaTHOro goctyna 3assuteneli (npegctasutenein 3aasutens) K PMATCY

Ha 6a3ze M®LL, B TOM 4yucne KOHCYNbTUPOBaHME NO BOMpocaM npegocTaBneHns MyHUUMNanbHOM
yCNyrv OCYLLEeCTBNAETCSH B COOTBETCTBMU C TPebOBaHMAMY PErMOHANbHOIO CTaH4apTa opraHu3aunm
[EeATENbHOCT  MHOTO(YHKLUMOHA/NbHbIX  LEHTPOB  MpefoCTaBNeHUs  roCyAapCTBEHHbIX U
MYHULMMNaNbHbIX YCNyr B MOCKOBCKOW 061acTu, YTBEPXAEHHOMY pacnopsXeHnem MwuHUCTepcTBa
rocyfapCTBeHHOro yrnpaBneHus, MHHOPMaLNOHHBIX TEXHONOrMIA 1 cBA3M MOCKOBCKOIM 06/1acTu oT
21 vonga 2016 Ne 10-57/PB.



MpunoxxeHune Ne 4

K afMNHUCTPaTUBHOMY pernameHTy
AAMUHUCTPALMU  TOpPOACKOro okpyra J106HA
npefocTaB/eHns MYHULMNABbHON ycnyru
«OpraHusaumnsa oTabixa feTeil B KaHWUKyNsApHoe
BpemMsa»

dopma pelleHMa o npeaocTaBAeHUN MyHULUNANbHOW ycnyru

PELLUEHWNE*
O npegocTaBNEHUN MYHMUMNANbHOW yenyrn «OpraHn3aumsa oTAabixa AeTeil B KaHUKYNSpHOe
BpeMs»
oT No

YnpasneHne obpa3oBaHus AGMUHUCTPaLmMmK ropoga J1o6Ha

PaccMOTpeso 3asBneHne

(hamunnuns, ums, 0TYeCTBO)
n NpuHANO peweHne B COOTBETCTBUU C (HOpMaTI/IBHO NpPaBOBbIM aKTOM A,EI,MVIHI/ICTpaLI,I/IVI)

MNOCTaBUTb B OYEPEAb Ha NMOSTy4YEHNE NMYTEBKAU

rp-
(bamunns, nHMLMansl, rof poXaeHus pebeHka)

Homep, NpUCBOEHHLIN 3aAB/IEHUIO

PykoBogutesnb
( noAnuchk) (pacwuposka nognucK)

(*) - Ha 6naHke AgMUHUCTpaLUK



MpunoxkeHne Ne 5

K aAMUHUCTPATUBHOMY pernameHTy
AAMUHUCTPALMU  TOPOACKOro oKpyra J1o6HA
npegocTasieHUs MYHULMNABbHOWN yenyru
«OpraHusaumnsa oTgbixa feTeil B KaHWKYNSpHOe
Bpems»

dopma peweHns 06 oTKase B NpegocTaBieHMNn MyHUUMNANbHON yCcnyrn
PELUEHWE*
O6 oTKa3e B NpefoOCTaBAeHUN MyHULMNANbHOW ycnyrn «OpraHn3aunsa otTabixa geTeid B
KaHWKyNsipHOe Bpems»

oT No
YnpasneHve obpasoBaHna AAMUHMCTPALUN TOPOACKOro okpyra JIo6HA

PaccMOTPenNo 3asBfeHune

(bamunua, nmsi, 0TYeCTBO)
M Ha OCHOBaHMUM

O Hannume NpoTMBOPEUUBbLIX CBEAEHUI B 3aiBNIEHUM W NPUNOXEHHbBIX K HEMY
LOKYMeHTaXx.

O Peb6eHOK Mpu3HaH MOMHOCTbIO AeecnoCcOoOHbIM Ha MOMEHT MpeaocTaB/eHUs
MyHUUMNANBHOR yCnyru;

O HecooTBeTCTBMe KaTeropum 3adBUTeNns Kpyry nuu, WMELWKMX MpaBo Ha
npegocTtaBneHne MyHULUNANbHOR YCNyTi.

O OTcyTcTBME Y pebeHKa MecTa XUTeNbCTBA Ha TeppuTopun AgMUHUCTPALMN.

O MpencTtaBneHue 3assutenem (MpefctaBuTesieM  3asaBUTENS)  HEMOJSHOIO

KOMMAeKTa LOKYMEHTOB AN nNpeAocTaBneHns MyHULMNanbHON yCnyru;
ObpaleHne 3a MyHMUMNanbHOW YCNyroi, ecnn oHa Oblna yXe OKasaHa B

TeKyLLeM rogy
O Pe6eHOK HaX0AUTCS Ha NOMTHOM FOCYAapCTBEHHOM 06ecrneyeHun.

MPUHSANO peLleHne 0TKa3aTb B NOCTAHOBKE B 04Yepedb Ha MosyyeHne nyTeBKy

rp.
(hbamunns, nHMumansl, rog poxaeHus pebeHka)

Pykosoautenb

(mnoanuce) (pacwutposka nognucm)

(*) - Ha 6naHke AgMUHUCTpPaL MK



MpnnoxxeHne Ne 6
K afMUHUCTPATUBHOMY pernameHTy

AOMUHNACTPaLMM  TOPOACKOro OKpyra J106HS
npefocTaBeHNs MYHULMNANLHOW  ycnyru
«OpraHuzaunst oTbixa [eTeil B KaHUKY/SpHOe
BpEMSI»

CnncokK HOpPMaTMBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLECTB/ISIETCS
npegocTaBneHne MyHMUNNANbHONR yCNyru

MpepoctaBfieHe YCyrn ocyLLecTBAeTCA B COOTBETCTBUMN C:

1. KoHctutyymein Poccuiickoin Pepepaymn, NPUHATONR BCEHAPOAHLIM T0ON0COBaHUEM,
12.12.1993 («Poccuiickas raseta», 25.12.1993, No237);

2. ®epepanbHbiM 3aKOHOM Poccuiickoin ®epepaymm ot 27.07.2010 Ne 210-d3 «O6
opraHm3auumn nNpefocTaBieHNsa rocyaapCTBEHHbIX M MyHULMNANbHbLIX YCayr» («Poccuiickas raserta»
30.07.2010, Ne168, «CobpaHue 3akoHogaTenbcTBa Poccuitickoii Pepepaunmn» 02.08.2010, Ne3l,
cT.4179);

3.  depgepanbHbiM 3aKOHOM 0T 02.05.2006 Ne 59-d3 «O nopsigke paccCMOTPeHUs obpaLLeHnit
rpaxgaH Poccuiickoii ®egepaunns;

4. TocTtaHoBneHne [naebl ropoga J1o6Ha ot 22.01.2018r. Ne 73 «O6 yTBepXAeHWUu
MopsgKa 1 ycnoBuiA NnpefocTaB/ieHNs NyTeBOK Y npasieHneM o6pa3oBaHnsa ALMUHUCTPaLUKN ropoja
NobHa wn o6pasoBaTenbHbIMU  YUupexaeHusMu ropoga J106HS B opraHusauuMm OTAbixa W
0340poBfieHMs  pgeTeid  u  Tlopsagka  (PMHAHCUMPOBAHUSA  MEPONPUATWIA N0 MPOBELEHUIO
0340POBUTENIbLHON KaMMaHuy 3a CYeT CPeAcTB OrokeTa ropoAcKoro okpyra J106HS u cybcunaunid,
npefcTaBNeHHbIX 3a CYeT cpelAcTB 6toAKeTa MOCKOBCKOI 06nacTu



Mpuno>xkeHne Ne7
K aMWUHUCTPATUBHOMY perfameHTy AAMWHUCTPaLMW TOPOACKOro okpyra J106HA  npegocTasfieHUA
MYyHUUMNabHOM yenyrn «OpraHusauns oTabixa geTeii B KaHUKYNISAPHOe Bpems»

dopma 3a8BNeHNSI Ha NPeJoCcTaB/IeHNe My TEBKN

oT
(Pammnma N.0.)

Apnpec:
KOHTaKTHbIN TenedoH

MacnopTt: cepusa
BbigaH
(kem, korpa)

3AABNEHUE
Mpowy BbIAENNTb MYTEBKY B
(HanMeHOBaHWe opraHu3aunm oTabIxa)
Moemy pebeHky (Pamunung N.0.)
[Hata POXAEeHMNA CBUETENbCTBO 0 POXAEHUN/[OKYMEHT, YLOCTOBEPAIO L NI NIMYHOCTb:

cepua  Ne
Xenaemoe Bpems oTAbixa pebeHKa (yKasaTb MecsL)
MepeyeHb NpuiaraembiX LOKYMEHTOB:

A paspewar 00paboTKy W XpaHeHMe MepCoHanbHbIX JaHHbIX CBoero pebeHka (Pamunma WN.O., gata poOXAeHMA, CBMAETeNbCTBa O
POXAEHUN WM NacnopTa) C LeNblo nepefayn CBeAeHUn 0 MoeM pebeHKe B OpraHun3aumio, NpeaoCcTaBAsoWY YCAyru no oTAbIXY U 0340POBNEHNIO
B 06beme, HeoOX0AMMOM Ans 0hOpMIeHUs MyTeBKU. 1 paspelsard Mepecbiiky AaHHOW WHGPOPMauuM € UCNOMb30BaHMEM WHMOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMNOTUA.

YBeAOMAA O TOM, YTO MOV pebeHOK He UMeeT MeLUUMHCKUX MPOTMBOMOKA3aHWN ANA HanpasfeHUs B OpraHu3auuu OTAbiXa U
03/10pPOB/IEHMS, @ UMEHHO: 3a601eBaHNS B OCTPOW M MNOAOCTPON CTaaum, XPOHUYECKME 3a001eBaHMA B CTaamMm 060CTPEHMSA, OCTPble MH(EKLIMOHHbIE
3a60/eBaHMA [0 OKOHYaHUS CpoKa W30N5AUUKN, 6AKTEPUOHOCUTENIbCTBO WH(EKUMOHHbIX 3ab0neBaHU, 3apasHble 00/Me3HWM [1a3 U KOXW,
napasuTapHble 3a60/1eBaHNA, Ty6epKynes NO6ON NoKanusaumy B akTUBHOI CTagunu, 310Ka4eCTBEHHbIE HOBOOGpa3oBaHUs, TPeOYHOLLLME NleYeHNs, B
TOM 4unC/e NPOBEAEHMS XUMMOTepanuu, aNunencus ¢ TeKywMMy NpucTynamm, B TOM uYucne Gapmakope3sncTeHTHas, aNUAENncus ¢ KAMHUYECKO
pemMuccuelri MeHee 6 MecsLEeB, NCUXMYECKME N NOBEAEHYECKME pacCTPOCTBa B COCTOSAHMM 060CTpeHnsa 1 (Mnu) npeacTaBnstowMe onacHOCTb ANs
ceba 1 OKpyXXaroLWnx, NCMXMYECKNe paccTpoiCTBa, COMPOBOXAAKOLUMECA HApPYLIEHNAMW HaCTPOEeHUs, NOBeAEHUS M COuManbHOW aganTayuy npu



OTCYTCTBMM CONPOBOX/AEHMNS pebeHKa 3aKOHHbIM MpeAcTaBUTenemM pebeHKa nav ynosHOMOYEHHbIM ULO0M, 3aBUCMMOCTb OT anKorons, HapKOTMKOB,
NCUXO0AKTUBHbIX BELLECTB.

MpaBMNbLHOCTL COOOLLaEMbIX CBeIEHNI NoATBepXaatn. O6 N3MEHEHUSX, BAUSAIOLLMX Ha NPaBO Ha 0becrneyeHne 6ecnnaTHbIMKU NyTEBKamun B
CaHaTOPHO-KYPOPTHbIE OpraHu3aLuy n opraHn3aunm oTabixXa feTel n nx 0340p0OBAeHUs, 0653y0Cb CO06LWMNTL He No3aHee YeM 3a 30 KaneHAapHbIX
AHei.

PesynbTat npefoctaBneHns MyHULMNaNbHON YCAYr NPOLWY HanpaBUTb B INYHbIN KabuHeT Ha PUTY B BMUAE 3/1EKTPOHHOI0 JOKYMEHTa
npu nofave 3aasneHua dyepes M®L, PIIY npu Hannuum peructpaumm Ha PITY nocpegctsom ECUA.

O Pe3ynbTaT npegocTaBneHuss MyHUUMNANbHONW ycayru npowy npegoctaBuTb 4epes M®LL B Buae pacrneyataHHOro 3K3eMmnsspa
3N1eKTPOHHOI0 JOKYMEHTA Ha 6YMaXKHOM HOCUTESe, 3aBEPEHHON0 NOANUCLI0 YNOMHOMOYEHHOro crneynanucta M®L, n nevatsto M®LL npu nogave
3asBneHns yepes ML, PMTY npu Hanuumm peructpauum Ha PMTY nocpeacteom ECUA (0OTMETUTH MPU HEOO6XOAMMOCTHK).

O O xofe paccMOTpeHUs 1 rOTOBHOCTU pe3y/ibTaTta npefocTasineHns MyHuunnansHoin ycnyru 3asasutens (MpeacTaBuTens 3asaBuTens)
yBeLOM/IAeTCA CneAyoLwmnmm cnocobamu:

- yepes3 INYHbIN KabuHeT Ha PMTY uslugi.mosreg.ru;

- N0 3/1eKTPOHHOI MoyTe:

« » 20 r.
(nognuck 3assutena/lpefcTaBuTens 3aasutend)/paclinposka

3asBneHne 7 LOKYMEHTbI rpaxaaHku (rpaxaaHunHa)

32



3aperncTpupoBaHhbl

(bata n perncTpaumoHHbIi HOMep 3asBeHNs)

MpuHan

/ [« »
(mognuck ) (pacwmpposKa nognucu)
Mognuce 3asBuTend [arta

Mognuch nnua, NPUHUMAIOLLENO 3asiBNieHne
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Jata

20



MpunoxxeHne Ne8
K aAMWUHUCTPATVMBHOMY perfameHTy AAMUHUCTpauuUM ropoAckoro okpyra J106HsS  npefocTaB/ieHuA
MYHULMNANbHONM yenyrn «OpraHmsaums oTabixa feTeil B KaHUKYNSpHOe BpeMsi»

Cnncok [JOKYMEHTOB, 00sa3aTeNbHbIX AN npegocTasneHnss 3assuTenem (MpeacTaBuTeneM  3asBUTENs)
B 3aBUCMMOCTW 0T KaTeropun 3asBuTens

OcHoBaHu Kateropus nuu, 0O653aTeNbHOCTb
Knacc gokymeHTa
e Ans obpalyeHus NMEKLWMNX NpaBo LOKYMeHTa

34



MpunoxxeHne Ne9

K agMUHUCTPATUBHOMY pernameHTy ALMUHUCTpaumn

ropofckoro  OKpyra

J106H#

npegocrtaB/ieHNA

MyHULMNaNbHOM yenyru «OpraHusaums oTabIxa aeTeit

B KaHUKYJIAPHOE BpeMaA»

OnucaHne AOKYMeHTOB, HEOOX0AMMbIX A/151 NpeaocTaBneHnss MyHUUMNanbHoOM ycnyru

(obpasey 4ng 3anofiHeHUR)

JOKYMeHTbI, npefocTaB/igseMble 3adBuUTeNeM

Knacc Buae
[OKYyMeHTa AOKYMEH
TOB
3asaBfieHune 0
npeaocTas/fieHnn
MyHuUMnanbHOW
ycnyru
MacnopT
rpaxaaH
NHa
Poccuiick
on
JOoKyMeHT, denepaly
yAOCT%Bep .
AOLLLNI
NIMYHOCTb
Macnopt
rpaxgaH
nHa
CCCP

O61uwune
onucaHnsa LOKYMEHTOB

3anBneHne JONXKHO BbITb
oopmneHo no dopwme,
cornacHo [puioxeHunto
7 K HacTosLLemMy
ALOMUHUCTPATUBHOMY
pernameHTy

MacnopT [o/mKeH ObiTb

ohopmneH B
COOTBETCTBUYU c
lMocTaHoBNEHNEM

MpaBuTenscTBa PO
oT 8 ntonia 1997 r. Ne 828
«O06 YTBEPXAEHMNN

MonoxeHns o nacnopTte
rpaxgaHuHa Poccuiickoi
depepayun, obpasua
6naHka ¥ onucaHus
nacrnopta  rpaxpgaHuHa
Poccuiickoit
depepayunm».
O6pasey,
rpaxgaHuHa
CoBeTcKux
CounanncTnyeckmx
Pecnybnmk un onucaHue
nacrnopta  YTBEpPXAEHbI
NMOCTaHOB/IEHNEM
CosmnHa  CCCP oT

nacnopra
Coto3sa

Mpu NNYHOM
nogave s MoLL

3afBneHu
e [O0/HKHO ObITb
NoANMnCaHo
COOCTBEHHOPYYH
ol noAnuchHo
3aaBuTtens,
(MpepcTaBuTens
3anaBuTENS),
YNOMTHOMOYEHHO
ro Ha
nognucaHue
[LOKYMEHTOB Npu
nogaue.

MpepocTtasnseTcs
opuruHan
LOKYMeHTa
CKaHnpoBaHuA.

Ans

MpepocTtasnsaeTcs
opuUruHan
LOKYMeHTa
CKaHMpPOBaHuUS.

Ans

(MpeacTtaBuTeNnem 3adBUTENSA)

Mpn nopave uyepes
PATCY

3anonHsetca
3NeKTPOHHaA  dopma

3aaBneHunsa Ha PITYy.

Mpwn nofaye
npegocTaBnseTcs
3NEeKTPOHHbLIA  06pa3
BCEX 3ano/IHEHHbIX
CTpaHuL, JOKYMEHTA.

Mpwn nogaye
npegocTaBnseTcs
3NEeKTPOHHbLIA  06pa3
BCEX 3aMn0HEHHbIX
CTpaHuUL, JOKYMeHTa



YpocTose
peHune
NINYHOCTU
BOEHHOCN
yxKawiero
P®;

BO
EHHbIA
ounet
conpara,
maTpoca
cepxxaHTa

CTapLmnH
bl,
npanopy,
nKa,
MUYMaHa
n
omuepa
3anaca
BpemeHn
oe
yAocToBe
peHune
NINYHOCTH

28.08.1974 Ne 677 «0O6
YTBEPXAEHUN
MonoxeHns 0
NnacrnopTHOW CUCTEME B
CCCP»;

BOMpocC 0]
LEeNCTBUTENbHOCTH
nacnopta  rpaxgaHuHa

CCCP o6pa3sua 1974 roga
peLlaeTcs B 3aBUCUMOCTH
oT KOHKPETHbIX
06CTOATENLCTB
(mocTaHoBNEHME
lMpaBuTenbcTea
Poccuiickoin depepaumm
oT 24.02.2009
Ne 153 «O npwusHaHuu
fencTBuTeNbHbIMM g0 1
niona 2009 r. nacnopTos
rpaxgaHunHa CCcCpP
obpasua 1974 ropga pns
HEKOTOpPbIX  KaTeropwui
MHOCTPAHHbIX TpaXKgaH v
v 6e3 rpaxaaHcTBa»)

®dopmbl YCTaHOB/IEHbI
WNHCTpyKunen no
obecneyeHnio
(YHKUNOHNPOBAHNA
CUCTEMbI BOMHCKOI0O
yuyeTa rpaxaaH
Poccuiickoin depepaunm
MW nopsigka npoBefeHus
CMOTPOB-KOHKYPCOB  Ha
NYYLWY  opraHu3auuio
OCYLLeCTBNEHUSA
BOVMHCKOIO yueTa,
YTBEPXAEHHOM MPUKa3oM
MwuHucTpa 060pOHbI
Poccuiickoin depepauumn
ot 18.07.2014 Ne495

®dopma yTBEpXeHa
NprKasom ®MC
Poccun ot 30.11.2012
Ne 391 «06
yTBEepPXAeHun

36

MpepocTtasnsercs

opuruHan
AOKyMeHTa

CKaHnpoBaHKA.

MpepocTtasnserca

opurvHan
AOKYMeHTa

CKaHMpoOBaHUA.

Mpwn nofayve
npeacrasnseTcs
3N1eKTPOHHbI A o6pa3
BCEX 3ano/IHEHHbIX
CTpaHuL, JOKYMeHTa

Mpu nogade
npeacTaBnseTcs
3N1EKTPOHHbI obpas
AOKYMEHTA.



rpaxgaHu
Ha
Poccuiick
oM
depepad
nnm
JOoKyMeHT,
yAo0cToBep
AL NI
NosIHOMOY JosepeH
na HOCTb
MpeacTtasm
Tens
3aABuUTENA
Ceunpgeten
LOKYMEHT,
NOATBEPX] bCTBO O
pPOXAeHUN
atoune
thakT

AQMUHUCTPATUBHOIO
pernaMmeHTa
depfepanbHoii
MWUTPaLUOHHON CNyX6bl
no npeAoCcTaBNEHUIO
rocyfapCTBEeHHOW
ycnyru no Bblgaye W
3amMeHe nacropta
rpaxgaHumHa
Poccuinckoi
depepauum,
YLOCTOBEpAOLLErO
NMYHOCTb  rpaxjaHnHa
Poccuinckoi
depepaymnn Ha
TeppuTopun
Poccuiickoin
depepaymn»
JoBepeHHOCTb [OMXHa

ObITb  OhopMneHa B
COOTBETCTBUU C
TpeboBaHNAMU

3aKoHofaTenbCTBa 7
coepxxaTb cnegyolime
CBefeHus:
® O nuua, BblhaBLUEro
[LOBEPEHHOCTb;
lolrfe; nnua,
YMO/HOMOYEHHOro Mo
[lOBEpeHHOCTH;
[aHHble  [OKYMEHTOB,
Y,0CTOBEpPALLUNX
JINYHOCTb 3TUX NUL;
O6bem NOTHOMOY WA
npeacTaBuTens,
BK/IIOYAOLLNIA NpaBo Ha
nogavy 3asaBfieHMa o
npeLoCTaB/ieHN N
FocypaapcTBEHHOM
YCNyru;
[arta
[LOBEpeHHOCTH;
Mognuce nuua,
BblJaBLUEro
[LOBEPEHHOCTb.
®dopma
yTBEPXAeHA
MuHiocTa
25.06.2014 No
YTBEPXAEHUN

BblAauu

6naHkKa
npuKasom
Poccum ot
142 «06

thopm

37

MpepocTtasnserca
opuruHan
LOKYMeHTa
CKaHMUpPOBaHUS.

ans

MpepocTtasnsercs
opuruHan
OOKYyMeHTa
CKaHnpoBaHuA.

Ans

MpepcTasnsaeTcs
3NEKTPOHHbIN o6pas
[OBEPEHHOCTH.

Mpn nogave
npegocTasnseTcs

3NEKTPOHHbI 06pa3



POXAEHMNSA
pebeHka

Ceupeten
bCTBO O
POXAEHUN
pebeHKa,
BbljaHHOe
KOHCYNbC
Kim
yupexaeH
nem
Poccuiick
ol
depepaun
n 3a
npegenam
n
TeppuTop
wu
Poccuiick
ol
depepaun
"
JokymeHT
5
NoATBEPX
faroLnii
(hakT
poXaeHus
n
peruncTpay,
nu
pebeHka,
BblaHHbI
n n
yA0CTOBEp
EHHbII
LITAMMOM
«anocTun
b»
KOMMeTeH
THbIM
opraHom
WMHOCTpaH
HOro
rocygapcr
Ba, c

61aHKOB CBU/ETENLCTB O
rocyfapCTBeHHOW
permcrpaymm
rpaxaaHcKoro
COCTOSAHUA»

aKTOB

dopma yTBEPXeHa
NnprKasom MuHiocTa
Poccum ot 25.06.2014 Ne
142 «O6 yTBEpPXAEHUU

thopm 6/1aHKOB
CBMAETENbCTB 0
rocyfapCTBeHHOW
permcrpaymm aKToB
rpaXkAaHcKoro
COCTOSIHMA»

Mpu poxaeHun pebeHka
Ha TeppuTopun
MHOCTPaHHOro
rocyfapcrtsa - y4aCTHMKaA
KoHBeHUnun

OTMeHSo Ll
TpeboBaHue feranusayuu
MHOCTPaHHbIX
ohmumnanbHbIX
[LOKYMEHTOB,
3aKno4veHHoNn B [aare 5
oKTA6pa 1961 roga

38

MpepocTtasnsaercs

ODUIVIHAN Mpepcrtasnsaercs

AEKyMeHTa 9 3N1eKTPOHHbI VA o6pa3
OKyMeHTa

CKaHnpoBaHuA. AOKY

MpepocTtasnseTcs

opuruHan Mpepcrasnsercs

[OKYMEHTa . 3NEKTPOHHbIN o6pas
OKyMeHTa

CKaHWpoBaHuA. AOKY



YyA0CTOBEP
E€HHbIM B
yCTaHOoB/e
NHOM
3aKoHogat
e1bCTBOM
Poccuiick
oW
depepaun
n
nepeBoso
M Ha
PYCCKMNiA
A3bIK

Jo
KYMEHT,
NOATBEPX
Jarouinii
(hakT
POXAEeHNS
n
permcrpad
nn
pebeHka,
BblaHHbI
i
KOMIMETEH
THbIM
opraHom
MHOCTpaH
HOro
rocygapct
Ba,
nepesefe
HHbIA  Ha
PYCCKWIA
A3bIK n
nerann3os
3HHbIN
KOHCYNbC
KM
yupexaeH
nem
Poccuiick
on
depepaun
n 3a
npegenam
n
TeppuTop

Mpu poxaeHun pebeHka

Ha TeppuUTOpUM
MHOCTPaHHOI 0
rocypapcrsa, He
ABNAOLLErocs
YUYaCTHUKOM YKa3aHHOI B
HacToAWeEM  MOAMNYHKTe
KoHBeHUnn
OTMeHSoLLel

TpeboBaHuWe nerannsayumu
MHOCTPaHHbIX
ohuumnanbHbIX
[LOKYMEHTOB,
3aKknoyeHHoin B laare 5
OKTS6ps 1961 roga

39

MpepocTtasnserca
opuruHan

AOKYMeHTa  Ans

CKaHMpPOBaHWS.

Mpepctasnsaercs
3N1eKTPOHHbI VA

AOKYMeHTa

o6pas



nn
Poccuiick
on
depepayn
7
JOoKymeHT
NOATBEPX
JatoLLmnii
(hakT
POXAEeHUS
n
permcrpay,
nn
pebeHka,
BblAHHbIN
KOMMNETEHT
HbIM
opraHom
MHOCTPaHH
oro
rocygapct
Ba,
nepesefeH
Hbll Ha
PYCCKWI
A3bIK 7
CKpeneHH
blid
rep6osoii
neyarbto

Mpn poxpaeHun pebeHka
Ha TEeppUTOpMUM
MHOCTPaHHOI0
rocyaapcrsa,
ABNAIOLLErocs
y4YacTHUKOM KOHBeHUUK
0 MpaBOBOII MOMOWM W
NpPaBOBbIX  OTHOLUIEHUSX
no rpaXkgaHCKum,
CEMENHbIM N YrONOBHbIM
[lenam, 3aK/l4YeHHol B
ropoge MwuHcke 22
AHBapa 1993 roga

40

MpepocTtasnsercs

Mpeacrtasnsaercs
opuruHan o

3/1EKTPOHHbIN obpas
LOKYyMeHTa ans

LOKYyMeHTa
CKaHMpOBaHWs.



MpunoxkeHre Nel0

K afMUHNCTPATUBHOMY perfameHTy AAMUHUCTPaLNN
ropogckoro okpyra J1o06HA npegocTaseHns
MYHULMNaTbHOW yenyrn «OpraHvsaumns oTAbIxa aeTei
B KaHVKY/IAPHOE BPEMS»

dopma pelleHnsa o6 0TKase B Npueme U perncrpauun JOKYMeEHTOB, HE0OXOAUMbIX A4
npegocrtaBneHns MyHuMLMNanbHOM ycnyru

(Ha 6naHke  AAMUHUCTpaLUK /MHOTOh)YHKLIMOHANLHOTO  LeHTpa  NpejocTaB/ieHns
rocyfiapCTBEHHbIX U MyHUUMNANbHbIX Yciyr B MOCKOBCKOW 06nactu)

PEWWEHNE
06 OTKaze B NpuMemMe U perucTpayuum AOKYMEHTOB, HEOOXOAMMbIX [ANS NpefoCTaBleHNs

MYHUUMUNaNbHOM ycnyrn «OpraHusaums oTabixa ieTeil B KaHUKYNAPHOEe BPeMsi»

YBaXkaeMblii(as)

thamunua, nmsa, 0T4eCTBO

B cooTBeTCTBUM C aAMUHUCTPATUBHLIM PeriaMeHToOM Mo MNpefoCTaBNeHUI0 MYyHULUNANbHON
ycnyru «OpraHm3aumns oTAbixa fetell B KAHUKYNApHOe BpeMs» Bam 0TKasaHo B npueme v perucrpauuu
[LOKYMEHTOB, HE0O6X0ANMBIX A4/18 NpefocTaBneHns MyHULUNanbHOW ycnyru no ciefyroLwmm 0CHOBaHUAM
(Hy>XXHOe 0TMeTUTb):

O ObpaweHne 3a npegoctaBneHneM  MyHUUMNANbHOW  YCAYru, He
npefocTaBnsgemMoii ALMUHUCTpaLNe;

O 3asBneHMe MOAAaHO /NULOM, He WMelLWMM MONHOMOYNIA NpeAcTaBATb
nHTEepecbl 3aaBUTeNs, B COOTBETCTBUM C MYHKTOM 2.3 HacToAwero AgMUHUCTPaATUBHOTIO
pernameHTa,

O ObpaweHne 3a npegoctaBneHnem  MyHuuunansHon ycnyru  6e3

npefbABleHNs  [AOKYMEHTa, MO03BONAKLWEro  YCTaHOBUTb  JIMYHOCTb  3adBUTENSA
(MpeacTaBuTeNs 3a9BUTENA);

O [ OoKyMeHTbI cofepyXaT NOAUYNCTKM N UCNPaBEHNA TEKCTa;

O [JOKYMEHTbl WUMEKT WCNpaBfeHUs, He 3aBepeHHble B YCTaHOB/IEHHOM
3aKoHOAaTeNbCTBOM Poccuiickoii ®egepaunmn nopsgke;

O [JOKYMeHTbI cofepXXaT MOBPEeXAEHUsA, Hannume KOTOPbIX He MO3BONSET
OZJHO3HAYHO MCTO/MIKOBATb MUX COAEPXKaHue;

O [JOKYMEHTbI YTpaTuiaum cuny;

O HekoppeKTHOe 3anofHeHne 0653aTeNIbHbIX NOMein B 3asaBneHnu;

O KayecTBO npeAcTaBNeHHbIX LOKYMEHTOB He MO3BO/ISIET B MOJHOM 06bemMe
NPoYMTaTb CBEAEHMSA, COAepXKaLLnecs B LOKYMEHTaX;

O HEKOPPEKTHOE  3ano/fiHeHWe  06a3aTeNbHbIX none B  (opme

NHTepakTMBHOro 3anpoca PUIY (oTcyTcTBMe 3anM0OfNHEHUs, HeJOCTOBEPHOE, HenoJsiHoe
NM60o Henpaswu/IbHOE, He COOTBETCTBYHOLLee TPebOBaHWAM, YCTAHOB/IEHHbIM HACTOALW MM
ALMWHUCTPATUBHbLIM PErNaMeHTOoM).

O npeAcTaB/ieHne 3/1eKTPOHHbIX KOMUIA (3N1eKTPOHHbIX 06pa30oB) JOKYMEHTOB,
He MO3BONIAOLWMX B MNOMHOM 00bEME MNpoYuTaTh TEKCT AOKYMeHTa W/Mnm pacno3HaTb
PEKBU3UTLI JOKYMEHTA.



PasbsCHEHWs O nMopsaKe [AeACcTBUA ANS MNOMyYeHUs TMONOXKUTENbHOrO pe3ynbTata Mo
npegocTaBneHnto  MyHUUMNanbHoW  ycnyre  (yKasblBalOTCA  KOHKPEeTHble  peKoMeHAauumm)

(LONXKHOCTb YMOMIHOMOYeHHOro cneyuanucta M®L/ ynonHOMOYEHHOT0 AO/MKHOCTHOMO numua
AgmuHuctpaymm, ®@.1.0., KOHTaKTHbIA TenegoH)

« » 20 r. Mognuchk
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MpunoxkeHne Nell

K afMUHNCTPATUBHOMY pernameHTy AAMWHUCTPaLUN
ropogckoro okpyra J1o6HsA npefocTaBeHns
MyHULMNanbHOM ycnyrn «OpraHnsaums oTabixa geTei
B KaHUKYNSAPHOE BpeMs»

TpeboBaHMS K NMOMeLLLEHMSIM, B KOTOPbIX NpegocTaBaseTca MyHuMunnanbHas ycnyra

1 lMowmeweHns, B KOTOPbIX npegocTaenserca MyHuuunanbHas ycnyra, NPeAnoYTUTENbHO
pasMellalTCa  Ha  HMXKHUX  3Taxax 34aHWid UM [JONXKHbI  COOTBETCTBOBATb  CaHMTApPHO-
3ANNAEMUONOTMYECKMM NMpaBuiam U HOpMaTmuBam.

2. Bxogbl B noMelleHus  o6opyfyloTCA  NaHAycamu,  paclUMpPEHHbIMW  NPOX0oAamu,
no3gonflwWwmMmMy  obecneyntb BGeCnpenaTCTBEHHbIA  LOCTYN WHBAaNMAOB, BKIKOYas WHBAIWUOB,
NCNOMb3YHOLWMX KPecna-KosacKu.

3. Mpu vHOM pasmMeLieHUn MOoMeLLeHUi A Mo BbICOTe, AO/MKHA OblTb 06ecrnevyeHa BO3MOXHOCTb
MoNy4YyeHns Ycnyru ManomMmoou/ibHbIMU TPynnamMmn HaceneHus.

4. BX0[ ¥ BbIX0OZ 13 MOMELLEHNA 060pyAYIOTCA YKazaTensamu.

5 Mecta Ana WHGOPMUPOBaHUSA, NpeAHasHayeHHble [ANA O03HaKOMeHUs 3asBuTenen c
NH(OPMaLMOHHBbIMWU MaTepuanamm, 060pyLyr0TCA UHPOPMALMOHHBIMU CTEHLAMMU.

6. Mecta A4na 0XuAaHUMa Ha nojadyy wav nojsyyeHue [LOKYMeHTOB 0060pyAyrHTCA CTY/bAMMU,
CKaMbAMM.

7. MecTa [ns 3anofiHeHUs 3asBieHUs 060pyAytoTcsa CTynbsiMuW, cTonamu (CTorikamm) w
obecneumsaloTca o0b6bpasLamu 3asBleHWd, nucyen OGymarol W KaHUeNspCKUMU MNPUHAAIEXHOCTAMU
(LwapuKoBbIMU pyyKamu).

8. KabuHeTbl ana npuvema 3asBuTeneil [O/MKHbI 6bITb 060pYyA0OBaHbl  WH(MOPMALUOHHBIMU
Tabnnykamuy (BblBECKaMW) C YKa3aHUEM:

a) HoMepa KabunHeTa;

6) thamnnun, MMeHW, 0TYeCTBa M JO/HKHOCTM CNeLmanncTa, OCyLWeCcTBAIOLWEro NpejocTaBneHne
Ycnyru.

9. Paboume MecTa MyHULMUNANbHbLIX CAYXaWKUX n/unn coTpygHnukos MO®LL, npesocTaBnstoLwmx
Ycnyry, o6opyaytoTca KOMMbOTEpaMy M OPrTeXHUKOM, MO3BOMAIOLMMU CBOEBPEMEHHO W B MO/IHOM
ob6beme MonyyaTb CMPaBOYHYK WH(OPMaLMIO NO BONpocam MpejocTaB/ieHUs YCyrn U OpraHvu3oBatb
npegocTaB/ieHne Y Cnyru B nosHoM obbeme.
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MpunoxxeHne Nel2

K aAMUHUCTPATUBHOMY pernameHTy AAMUHUCTpauun
ropogckoro okpyra J1o6HsA npefocTaBneHns
MyHULMNanbHoM yenyru «OpraHusaums oTabixa getel
B KaHUKYNSAPHOE BpeMs»

MokasaTenun LOCTYMHOCTY M KadecTBa MyHULMNANbHOW yCyru

MokasaTensaMu LOCTYNHOCTW NpejocTaB/ieHns MyHULUNANbHON YCNyrn ABAAKOTCA:

1. npepocTaBneHe BO3MOXHOCTM NoNy4YeHns MyHULMNanbLHOW YCNyru B 31eKTPOHHOIA
hopme unn B MOLI;

2. NpefocTaB/ieHNe BO3MOXHOCTM MOMYyYeHUs UHGpopMauum o Xofe npefoCTaB/eHUS
MyHWALMNanbHOW  ycayru, B TOM  4Yucne C  WCNONb30BaHUEM  MH(OPMALMOHHO-
KOMMYHMKALNOHHbIX TEXHONOTUA;

3. TpaHcnopTHaa LOCTYNHOCTb K MeCTam npejocTaBiaeHns MyHMLMNaNbHOW yCnyru;

4. obecneyeHne  GeCMpenATCTBEHHOro  fJocTyma /uuaMm  C  OrpaHWYeHHbIMU
BO3MOXXHOCTSIMU MepesB/KeHNS K MOMELLEHMSAM, B KOTOPbIX NpeAocTasnseTcs MyHuunnansHas
ycnyra (B TOM umcne Hannume 6GecniaTHbIX MapKOBOYHbIX MeCT And  chneunanbHbiX
aBTOTPAHCMNOPTHbIX CPeACTB WHBANNAOB);

5. cobnofeHne  TpeboBaHUn  AAMUHUCTPATUBHOrO  pernameHtTa 0  MOpsgke
NH(MOPMUMPOBAHUA O NpefocTaBfeHUn MYHULUNANbHOR yCnyru

MokasaTenaMu KayecTsa npefoctaBneHns MyHULMNANLHOW YCNYrn ABNAIOTCA:

1 cobnofeHune CPOKOB nNpejocTaBaeHns MyHULUNanLHOW yenyru;

2. cO6M0eHNA YCTAHOB/IEHHOTO BPeMeHY 0XUAaHUA B ovepesn Npu nogaye 3asaBieHUs
M Npu NoNyYeHUn pesynbTarta npefocTaBneHns MyHuLMNansHomW yenyru;

3. COOTHOLLIEHNe KOMMYeCTBa PacCMOTPEHHbIX B CPOK 3asBfieHMI Ha npefocTaB/ieHue
MyH/ALMNanbHOW ycnyrn K o6Lwemy KOAu4yecTBy 3asBfEHUA, MOCTYMMBLUMX B CBSI3U C
npegocTasneHnemM MyHULMNANbHOR YCAYTH;

4. CBOEBPEMEHHOE Hanpas/ieHVWe YBefLOM/IeHUW 3asBUTENAM O NpefoCTaBNeHUN WK
npekpaLeHnn npegocTasaeHns MyHULUNaNbHON yCnyru;

5. COOTHOLEHNe KONM4yecTBa OOOCHOBAHHLIX >Kanob rpaxgaH W opraHusayuii Mo
BOMpocaM KayecTBa W [OCTYMHOCTU npeAocTaBfieHns MyHUUMNaNbHON ycnyrn K oblemy
KONMYecTBY Xanoob.
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MpunoxeHne Nel3

K aAMUHUCTPATUBHOMY perniameHTy AAMUHUCTpauun
ropogckoro okpyra J106HA npegocTaseHns
MyHMLMNa/IbHON ycnyru «OpraHusaumns oTabixa geTei
B KaHUKY/NSAPHOE Bpems»

TpeboBaHMS K 06ecrnevyeHnto AoCTYNHOCTM MyHUUUNANbHOW yCnyrn ans UHBannaoB

1 Nuuam ¢ | un 1l rpynnamum WHBaNMAHOCTM 06eCneynBaeTcs BO3MOXHOCTb
nony4yeHns MyHuUMnanbHOW yCnyru no Mecty mx npebbiBaHWA C NpefBapuTe/ibHONM 3anncbio No
TenedoHy B M®L|, a Takxxe nocpeactsom PIry.

2. Mpn npepocTtaBneHmn MyHuumnansHoin ycnyru  3aasutento  (MpegcraButento
3a9BUTENA) - WHBANMAY C HapyLWeEHVMAMU (QYHKUMW Ccnyxa M WHBaNUAam C HapyLleHUsMu
(DYHKUWIA OLHOBPEMEHHO Cnyxa W 3peHus [O/MKeH ObliTb 06ecnevyeH CypaonepeBos Wu
TUaocypaonepesos npowecca npegoctasneHns MyHuumnnanbHom ycnyru, nnéo opraHm3oBaHa
paboTa aBTOMaTM3MPOBAHHON  CUCTEMbl  Cypornepesoja WAM  TUgOCypAonepeBoja,
NMPOW3BELEHO KOHCY/IbTUPOBAHWE MO MHTEPECYIOLW MM ero Bonpocam yKasaHHbIM Crocobom.

3. B nomeuwleHusx, npegHasHayeHHbIX Ana npuema 3assutenein (MpeacTtaBuTenei
3anaBuTENeN), LO/MHKHO ObITb OPraHNM30BaHO OTAE/IbHOE OKHO (MecTO npuemMa), MpucnocobieHHoe
ANA NpyveMa WHBA/NLOB CO CTOMKMMW pacCTPOMCTBAMM 3PEHUSA W CNyxa, a TakXe OMOpHO-
ABUTaTeNIbHOW PYHKLMK.

4. B nomelleHnax, npegHasHavyeHHbIX ans npuema 3assuteneli ([peactaButenei
3asBuTenel), obecneumsaetca Ay6nupoBaHMe HEOOXOAUMOWN ANA WHBANULOB 3BYKOBON M
3pUTENbHON WH(OPMaLMK, a TakXe Hajnuceil, 3HAKOB WM WHOW TEKCTOBOW W rpanyeckol
MH(OpPMaLMKN 3HaKamW, BbIMOMHEHHBIMU pPeNbe(HO-TOYEYHbIM LWpUpTOM bpaiing, fonyck
cypfonepesogunka, TMHNOCYPLONEPEBOAUYMKA U COOAKN-NTPOBOAHNKA.

5. Mo xenannto 3assutens (MpepctaButens 3aasuTens) 3asasneHWe NOArOTaBNBAETCA
creyuanmMcToMm opraHa, npefgocrasnsawouero MyHuuunansHyw ycnyry wimn MOL, Tekct
3asaBneHus 3auntbiBaeTcA 3aasutento (MpeLcTaBUTeNtO 3aA9BUTENS), eCIU OH 3aTPYLHAETCA 3TO
caenatb CaMOCTOATENbHO.

6. MIHBanngam, MMeKLWmnM orpaHnYeHns ABMUraTeslbHOM aKTUBHOCTMW, NPENATCTBYOLME
CaMOCTOSITeIbHOMY MOAMNUCaHUIO LOKYMEHTOB, npepanaraeTcsd 06patuTbCs K HOTapuycy Ans
YA0CTOBEPEHUSA NOAMUCK APYroro nuua (PyKOnpuknaguuka), 3a MHsanunga.

7. 3gaHne  (nomelleHWe)  YNONHOMOYEHHOro  opraHa, Mo®dL  obopygnyertcs
NH(OPMaLMOHHON TabIMUYKON (BbIBECKOW), COAepXKalleil NoNHOe HauMeHoBaHe M®L, a Takxe
NH(OPMaLMIO 0 pexKMMe ero paboTol.

8. Bxog B 3gaHne (nomelleHne) YNOMHOMOYEHHOro opraHa, M®L, n BbIX04 U3 Hero
obopyfyloTca  COOTBETCTBYKLWMMM  yKasaTeNsMu € aBTOHOMHbIMWM ~ UCTOYHMKamu
6ecnepebOMHOr0 NUTaHUSA, a TaKXXe NeCTHULAMKN C NOPYYHAMM U NaHAycaMn A5 nepeaBuXeHuns
0ETCKUX M MHBAIMAHbLIX KONSICOK B COOTBETCTBUM C TpeboBaHMAMNU DefepanbHOro 3akoHa oT 30
pekabpa 2009 roga Ne 384-d3 «TexHUYecKUi perfiaMmeHT O 6e30MacHOCTM 3[4aHUIn U
COOPY>KEHUI».
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9. MomelleHNa YNOAHOMOYEHHOro opraHa u M®L|, npegHaszHayeHHble And paboThl C
3assutenamu (MpeacTaBuTens M 3asBUTeNen), pacnoniaraloTCs Ha HMDKHUX 3Taxax 34aHus u
UMEKT OTAeNbHbIA BXO4. B cnydvae pacnonoXeHus YMNOMNHOMOYEHHOro opraHa u MOLL Ha
BTOPOM 3Ta)Xe W Bbllle, 34aHWe OCHaWaeTca /UPTOM, 3CKanatTopoM WAN  WHBIMU
aBTOMaTU4YeCKMMU MOAbEMHbLIMU YCTPOCTBAMU, B TOM YUC/e ANA WHBaNNAOB.

10. B ¥YNOnHOMOYEHHbIt opraH 1M M®LL opraHusyetcs GecnnaTHbl TyaneT Aans
noceTuTenei, B TOM Ync/e TyaneT, NpefHazHaYeHHbIn A UHBaNULOB

11. Cneunanmuctamm YNONHOMOYEHHOro opraHa u M®LL opraHusyeTcd paboTa no
COMPOBOX/AEHWNIO WHBANWAOB, WMEKLWMX CTOWKME pacCTponcTBa (YHKUUM 3peHus W
CaMOCTOSTE/IbHOTO MepefiBUXEHMSA, W MpefocTaBNeHMe MM MOMOWKM npyu obpaleHnn 3a
MyHUUUNanbHOMW YCNYrod W MofyyeHWs pesynbTara MNPefoCTaBfieHUs YCNYTU; OKa3aHWio
MOMOLLW MHBaNMAam B NMPeofosieHnn 6apbepoB, MeLaKLWmnx Noay4YeHUo MU YCyr HapaBHe C

APYrUMN.
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MpunoxxeHve Nel4

K aAMUHWUCTPATUBHOMY perfaMeHTy AAMUHUCTPaLMUM TFOPOACKOro OKpyra J106HS

MYHULMNANBLHON yenyrn «OpraHusaumst 0TAbIxa AeTeld B KaHUKYNSPHOe BPeMsi»

MepeyeHb 1 coaep>aHne agMUHUCTPATUBHbBIX AeNCTBUIA, COCTABASALWNX afMUHUCTPATMBHbIE NPOLesYypbl

1. MNMpwvem 3asABAeHUA N JOKYMEHTOB.

1.1.

(MpeactaBuTena 3aasutend) 8 ML

MecTo
BbIMO/IHEH NS
npoueaypsbl/
ncrnonb3yemas
nc
M®L/ Mogynb
Mol ENCOY

AAMUHUCTPATUBHbIE AeiiCcTBUSA

YcTaHoBeHne COOTBETCTBUA
NINYHOCTN 3asaBuTens
(MpepcTtaBuTens 3a9BUTENA)
[LOKYMEeHTaMm,  YAOCTOBEPAOLWUM
NNYHOCTb

MpoBepka NOTHOMOY WA
MpeacTaBuTeNs  3aaBUTENA  Ha
OCHOBaHUK [LLOKYMEHTA,
YLOCTOBEPAOWEro  nNoJHOMOYUSA

(npn o6paweHnn [MpeacTaBuTens
3aABUTENS)

[MopsafoK BbIMOSIHEHNA  agMUHUCTPATUBHBIX ,EI,GI7ICTBI/II7I

CpepgHuii
BbIMO/IHEHUSA

B TeyeHune 1

paboyero [HS
Mol (He
BK/OYaeTca B
o6Lwuin CpPOK
npegocTaBfeHuns

MyHULMNanbHOM
ycnyru).

CpoK

CpegHssn
TPYA0EMKOCTb
BbIMOJIHEHWA

5 MUHYT

5 MUHYT

npy  NINYHOM  OBpaLLEeHUK

CogepxxaHue gencTens

[ OKyMEHTbI MPOBEPAIOTCA Ha COOTBETCTBME
TpeboBaHMAM, YyKa3aHHbIM B NyHKTe 10 u

MpunoxeHuu 9 K HacToalemMy
AAMUHUCTPATUBHOMY pernaMmeHTy 3a
NCKNOYeHEeM 3adBfieHNs B Cliyvae, ecnu
obpawaetcs cam 3asBuTesNb nnu
Mpencrasutens 3anaBuTENS,
YNOJITHOMOYEHHbIN Ha nognvcaHue
3aaBneHus.

MposepsatoTca [LOKYMEHTBI,
yf0cToBepsatoLLmne nosiHOMOYNA
Mpegctasutensa  3asButend  (AOKYMEHT,

YAOCTOBEPAOLWMIA NYHOCTL MpeacTaBuTENs
3adBUTENA U [JOBEPEHHOCTb, BbIAAHHYH B
COOTBETCTBMM C  3aKOHOAATENIbHbIMW U
NHbIMK HOPMaTMBHbIMM aKTamum,
pericTeytowmmu B Poccuiickoin ®egepaymn).

npenocTtaBneHNA

3asaBuTens



MecTo
BbIMNOJIHEHUSA
npouepypsbl/
ncnosb3yemas
nc

AAMUHUCTPATUBHbIE AeACcTBUA

MogroToBka oOTKasa B Mpueme
[LLOKYMEHTOB

3anonHeHne 3a9B/IEHUS,
CKaHupoBaHWe  MpenCcTaB/IEHHbIX
LLOKYMEHTOB, CHATUA Konui
OpUTMHAsOB [LLOKYMEHTOB n

(hopmMunpoBaHue BbIMUCKY O Npueme
3asBneHmns " npunaraembix
LOKYMEHTOB

CpepgHuii
BbINO/HEHWS

CpokK

CpegHsas
TPYLOEMKOCTb
BbINO/IHEH WA

15 MUHYT

15 MUH

CogaepxaHune aencreus

B cnyuyae Hanvumsa OCHOBaHWiA 15 OTKasa B
npuemMe  AOKYMEHTOB M3 nyHkrta 12
HacTosLLLero ALOMWHNCTPATUBHOIO
pernameHTta cneunanmcTom ML
oCyLLecTBnseTCA NH(OpPMUpPOBaHUNe
3asasuTtensd (MpencTaButens 3aaBuTena) o
Heo6XoAMMOCTH NpeLbABeHNUS LJOKYMEHTOB
Ana - npefgoctaBneHns  MyHUUMNansHOM
ycnyru v npepgnaraetca obpatutbCcs nocne
npueefeHNs LOKYMEHTOB B COOTBETCTBUE C
TpeboBaHNAMM 3aKOHOLATE/IbCTBA.
Mo Tpe6oBaHuto 3assutensa (MpeacrtasmTens
3a9BUTENA) YMONHOMOYEHHbIM
cneynannctom MOPL, nopnucbiBaetca Mu
BblaeTCA pelleHMe 06 OTKase B nNpueme
[LOKYMEHTOB C yKasaHuWem MpUYMH OTKasa B
CpoK He no3gHee 30 MWHYT C MOMEHTa
nonyyeHnsa ot 3assutens (Mpepcrtasurtens
3a9BUTENSA) LJOKYMEHTOB.
B cnyuyae oTCyTCTBMS OCHOBaHWiA OTKasa B
npueme LOKYMEHTOB, cneunanuctom ML
3anonHAeTca  Kaptouka MyHuuMnanbHoW
YCNyru, BHOCATCA CBefeHUA MO BCEM MOMAM
B COOTBETCTBUMN C MHCTPYKLMEN
Cneywnanuct Mol CKaHupyet
npeacTaB/ieHHble 3aaButenem
(MpeacTaBuTenem 3aaBUTENSA) OpUTUMHANbI
LOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE [eno
B Moagyne Mo L ENC OY.



MecTo
BbINOJIHEHUS
npoueaypsbl/
ncnosb3yemas
nc

AAMUHUCTPATUBHbIE AelCTBUA

CpepgHuii
BbIMOJIHEHUS

CpoK

CpegHsas
TPYA0EMKOCTb
BbIMONHEHNS

CoaepxaHue fencTeus

MoaMHHUKN LOKYMEHTOB
Bo3BpaLLatoTcsa 3aasutento (MpeacTaBuTento
3a9BUTENA).

Cneumnanuct M®L, pacneyaTbiBaeT u
BblfaeT 3aasutento (MpeacTaBuTENtO
3aABuUTENSA) BbINMUCKY B MOJIyYeHUM
3asaBneHns, [OKYMEHTOB C YKasaHWem WX
nepeyHs M KOSIMYECTBa /INCTOB, BXOAALLErO
HOMepa, AaTbl  MONY4YeHUs U [aThbl
rOTOBHOCTU pe3ysibTaTa NpejocTaB/ieHns
MyHULMNanbHoM ycnyru. Bbinncka
nognucobiBaeTcsa cneymannucTom ML,
NPUHABLIUM  AOKYMEHTbl 1 3asaBuUTeNEM
(MpepcTaBuTENEM 3a9BUTENA).

AnekTpoHHoe pgeno  (3aaBneHwue,
npunaraemMmble K HeMy LOKYMEHTbI, BbINMUCKA)
noctynatwT u3 Moaynda M®oL, EMC OY B
Mogynb okasaHua ycnyr EMC OY B feHb
ero hopMupoBaHus.

OcyuwiectsnseTrca nepexos K
agMUHUCTpaTUBHONM npouesype «O6paboTka
" npefBapuTenbHoe paccMoTpeHune

OOKYMEHTOB».



2.2. TIopsigoK  BbIMNO/IHEHUA  aAMUHUCTPATUBHbLIX [OEACTBUIA Mpu  obpalleHun 3asBuTens
(MpeacTaBuTena 3aasutens) yepes Prry.

MecTo ALMUHUCTPATUBHbIE CpeaHnii CpepnHsas CogepxxaHue gencrtemsa

BbIMO/IHEHUSA nencTeus CPOK TPYLOEMKOCTb

npoueaypsbl/ BbINOJIHEHNSA BbIMO/HEH NS

ncnonosyeman NC

PATY/ Moaynb  TocTynneHne 4OKYMEHTOB 1 kaneHgapHbli 1 AeHb 3assutens  (MpeactaBuTenb  3asaBUTENSA)

oKasaHus ycnyr ENC JeHb Hanpaefnsetr 3asBfieHWEe U [LOKYMEHTHI,

oYy (He BK/OYaeTCs HeobXoaMMble ans npeaocTaBneHuns
B 00WMiA CcpokK MyHMUMNANBHON YCNYrn, B 3/IEKTPOHHOM
npeLocTaBneHuns Bue yepes PIIY.
MyHuLMNanLHOM TpeboBaHNA K JOKYMEHTaM B 3/1IEKTPOHHOM
ycnyrn). BMAe yCTaHOBfeHbl n. 21 HacToALlero

ALMWUHNCTPATUBHOIO perfiaMeHTa.

3asaBneHne W npunaraemMble  [OKYMEHTbI
NoCTynatT B MHTErpuMpoBaHHbli ¢ PIMIY
Moayns okasaHua ycnyr ENC  OY.

Ocylectsnsercs nepexoq K
agMUHUCTPaTUBHON npoueaype «O6paboTka
n npensapuTesnibHoe paccMoTpeHue
LOKYMEHTOBY.
2. ObpaboTKa 1 nNpeLBapuTeNIbHOE PacCMOTPEHME JOKYMEHTOB
MecTo BbIMOMHEHUA ~ AQMWHUCTPaTUBHbLIE CpegHuin ~ cpok  CpepHss CopepxaHue gencraus
npoueaypbl/ fencrTsuns BbINO/IHEH WA TPYLOEMKOCTb
ncnonosyemasa MC BbINO/IHEHNA
ML/ Mogynb M®LL EC Mposepka KOMMAEKTHOCTM 1 pabounit geHb 15 MUHYT Mpn NOCTYNAeHUN AOKYMeHTOB oT ML
oy/ npefcTaB/ieHHbIX ALMUHUCTpaUmns cneyuanuct ALMUHUCTPAL MK,

ALMUHUCTPaumns/Moaynb  3aseuTenem OTBETCTBEHHbIA 3a MpUEM W MPOBEPKY
okaszaHusa ycnyr EMIC OY (MpepcTaBuTenem NOCTYNMMUBLINX  [OKYMEHTOB B  Lefax



3afBUTENS)  3NEKTPOHHbIX
[AOKYMEHTOB, MOCTYMUBLLMNX

oT M®L|
AnmuHucTpaumsa/ lMpoBepka KOMMIEKTHOCTHU
Mogynb oKasaHuA YCNyr HanpaBfieHHbIX 3afBUTENEM
ENC OY /PMTY (MpegpcTtaBuTenem
3a9BuUTENA) [OKYMEHTOB

noctynuswux ¢ PMAry

AnmuHucTpauns/ lMoarotoBka 0TKasa B npueme
Moaynb oKa3aHWsA yCnyr [OKYMEHTOB MOCTYMMBLUMX C
ENC OY /PMITY POTY.

(nepBbli  [AeHb
npesfocTaBneHns
MyHMLMNanbHOM’

yecnyru)

15 MUHYT

15 MUHYT

npegoctasfieHns MyHUUUNANbHOW YyCnyru:

1) yCTaHaB/MBaeT npegmet
obpatieHuns, nonHomouus [lpefctaBuTens
3anBuUTENS;

2) nposepseT NnpaBuIbHOCTb
opopmsieHns 3asBNEHMA, KOMIMJIEKTHOCTb
npeacTaBeHHbIX [LOKYMEHTOB,

HeobXxoANMbIX ans npefoCTaB/ieHNs
MyHUUMNansHOW ycnyru, U cooTBeTCTBUE
X YCTAHOB/IEHHbIM ALMWHUCTPATUBHbLIM
pernaMmeHToMm TpeboBaHUAM;

3) Peructpupyet 3asBneHue B
Mopgyne okasaHusa ycnyr ENC OY.
Mpwn MOCTYN/IEHUN  [OKYMEHTOB B
3M1IeKTPOHHOW (opme ¢ PMIY cneymanuct
AOMUHUCTPALNA, OTBETCTBEHHBIN 3a Npuem
M MPOBEPKY MNOCTYMUBLUUX [LOKYMEHTOB B
Lensx npegoctasneHns MyHUUMNANBHON
ycnyru NPOBOAWUT  MpeABapuUTeNbHYI0
NMpPOBepKY.

1 ycTaHaB/nnBaeT npegmeTr
obpalieHus, nonHomouusa [MpeacTasuTens
3anaBuTeNS;

2) nposepsieT NnpaBu/bHOCTb
oopmneHns 3asBneHUsi, KOMMNNEKTHOCTb
npeacTaBNeHHbIX LOKYMEHTOB,

HEeob6X04UMbIX ans npefocTaB/ieHNA
MyHUUMNAaNbHOW YCNyru, U COOTBETCTBME
X YCTAHOBNEHHbIM AAMWUHUCTPATUBHbLIM
pernamMeHToM TpeboBaHUSM.

B cnyyae Hanmumns 0CHOBaHUI M3 NyHKTa 12
HacToALLEero ALMWUHNCTPATUBHOIO
pernameHTa cneymanucTom
ALMUHUCTpaUUN Hanpasnset 3adaBUTENIO



(MpeacTaBuTento 3asBuUTeNs) peweHne 06
0TKase B nprieme AOKYMEHTOB C yKa3aHnem
NpMYMH OTKasa He [MO3[4Hee MepBoro
paboyero [AHA, ClefylOWero 3a [HeMm
nogayun 3aasneHuns 4vepes PMry.

B cnyvyae oTcyTCTBMA OCHOBaHMUA
4na O0TKasa B MpueMe  [OKYMEHTOB
cneunanuct AMUHUCTpaLmn
peructpupyetr  3aasneHue B  Mopgysb
okasaHms ycnyr ENC OY. Bbinncka o
nonyyeHun 3asdBfeHNs U [AOKYMEHTOB
HanpasnseTca cneymnanncTom
ApMuHUCTpaLmnm 3asaButento
(MpepcTtaBuTento 3aasuTens) yepes Py
He no3gHee nepBoro paboyero [H4,
cnegylowero 3a  [JHem  permcrpauum

3afBneHus.

Ocyluectsnsercs nepexop K
aAMUHUCTPATUBHOWA npoueaype
«®@opmupoBaHue n HanpaBneHune
MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauunn), yyacTeywLiune B
npegocTaBieHnn MyHMUMNanbHOW
yCnyrun.

3. dopmMUpoBaHME 1 HanpaB/ieHNe MeXBeJOMCTBEHHbIX 3arNpoCOB B opraHbl (OpraHusaummn), yuacTeytoLlme B
npegocTaBneH MyHUUMNanbHOM ycnyru.

MecTO BbIMONHEHNSA < CpefHsasa
/ o CpenHun CPOK o
npoueaypb! AJOMVHUCTPATUBHbIE AEACTBUSA BINOHEHUS TPYL0EMKOCTb CopepxaHuie feiicTeus
ncnosns3yemas NC BbINO/IHEHUS
ALmuHucTpaumns/ OnpepeneHne cocTaBa 1 pabounini peHb 20 MUHYT Cneuunanuct ALMUHUCTpaLKUA

Mofynb OKasaHUA  [JOKYMEHTOB, nognexawmx  AAMUHUCTPALNS OTBETCTBEHHbIA 32 OCYLLeCTBIEHUe



ycnyr

/ICM3B

MecTo

ENC OY  zanpocy. HanpasneHune

MeXXBeAOMCTBEHHbIX 3anpocoB.

KoHTponb npenocTaBneHns
pe3ynbTaTa 3anpocoB

AHanuns OTBETOB Ha
MeXBeLOMCTBEeHHbIe 3anpochl

4. INpuHATNE peLleHus.
ALMUHUCTPAaTUBHbIE AeACTBUS

BbINO/IHEHUA
npoueaypbl/mcno
no3yemas NC

AOMUHUCTP TMoAroToBKa peLLeHns

aumns/ Mogaynb
oKasaHua  ycnyr
EVNC OY

(nep.blii [eHb
npeaocTaBneHns
MyHULMNaNbHOM

ycnyru)

He nos3gHee 6
paboyero gHA co
[LHA perucTpayuu
3aaBsieHus B
AgMuHucTpayma

CpeHuid cpok
BbINOJTHEHUSA

He nosgHee 6
pabouyero [HS
co LHSA
perncrpayuu
3afBfieHna B

5 MUHYT

20 MUHYT

CpegHas
TPYA0EMKOCTb
BbINO/IHEHUSA

15 MUHYT

MeXBEJOMCTBEHHOTO  B3aUMOAENCTBMS,
ocyuiecTsnseT (hopMmpoBaHme 7
HanpasneHune MeXXBeAOMCTBEHHbIX
3anpocoB, YKasaHHbIX B nNyHKTe 11
HaCTOALLEro AAMUHNCTPATUBHOIO
pernameHTa

MpoBepka MOCTYMNeHUs OTBETOB  Ha

MeXBeJOMCTBEHHbIe 3anpochl.

OTBeTbl Ha MeXBeJOMCTBEHHble 3anpochl
nocTynalT B Moaynb OKasaHus ycnyr
ENC OY.

Cneynanuct AJMUHMCTpaLma
aHanusnpyet OTBETHl Ha
MeXXBeJOMCTBEHHbIE 3anpocl,
ocyLLecTs/seTcs nepexop K
aAgMUHUCTPATUBHOM npouegype

«[puHATME peLueHns».

CoaepxaHue gencteus

Cneumnannuct ALMUHUCTPaLMK, OTBETCTBEHHbIN
3a npegoctasfieHne MyHUUMNANBHON YCNyrw,
Ha  OCHOBaHWW  COOpPaHHOro  KOMIMJieKTa
[LOKYMEHTOB onpegenser BO3MOXHOCTb
npegoctaBneHns MyHUUMNanbHOW yCnyru.
Mpu OTCYTCTBUM OCHOBaHWiA AN 0TKasa
NnoAroTaBs/NMBaeTCA pPeLLleHne 0 NpeLoCTaB/ieHn
MyHULMNanbHOW ycnyru no popme, ykasaHHOM
B MpunoxeHuu 4 K HacToALLemMy
AAMUHNCTPATUBHOMY pPErNaMeHTY.



HanpasneHue pelleHns 0
npegocTasneHnn MyHULUNANbHOW
ycnyrm  nmbo 06 OTKase B

npegocTaBneHnn MyHULUNaNbHOW
yCnyru Ha nognucb PyKOBOAWUTENHO
AMUHUCTPaUmn

MoanucaHne pelleHus

5. HanpaBneHue pesynbTara.

MecTo
BbIMOJIHEHNUA
npouenypbl/ucno
nb3yemas NC

ALMUHUCTpaumns/
Mogynb

oKasaHusa ycnyr
EVNC OY /PMTY

AAMUHUCTPATKBHbIE AelCTBUA

HanpasneHue
npeAocTaBneHnn
MyHuymunanbHol ycnyrn nnéo ob
OTKase B npejocTaBneHnn
MyHUUMNANBHOR ycnyru

peLueHus 0

CpepgHuii cpok
BbIMO/IHEHNA

He nosgHee 6
pabouyero fHAa
co LHSA
perucTpaymmu

3anBfieHns B

5 MUHYT

15 MUHYT

CpegHsas
TPYA0EMKOCTb
BbINOJIHEHNSA

5 MUHYT

Mpu HanMuMu OCHOBaHWIA ANa 0TKasa
noAroTaBnMBaeTca pelleHne 06 OTKase B
npefocTaBneHnn MyHULMNANbLHON ycnyrn no

thopme. YyKasaHHOW B 5llounoxeHun 7 K
HacToALwemy ALMUHUCTPATUBHOMY
pernameHTy.

PeweHune BHocuTCca B Mofynb okasaHua
ycnyr ENC oy n HanpaenArTCA
pykKoBoauTento AgMuUHuUCTpaunu.

PykoBsoautenb AQMUHKCTpaLNK,
NCXO4A W3 KPUTEPUEB MNPUHATUSA pPeLleHns o
npegoctaBneHun  MyHUUMNANBHON  ycnyru,

noAnuchbIBaeT MoAroTOBNEHHOE pelleHne 6o
BO3BpallaeT An8 WM3MEeHeHus. HesaBucumo oOT
MPUHSATOTO PELLEHUS OCYLLECTBNSETCA Mepexos

K aAgMUHUCTPATUBHOM npoueaype
«HanpasneHue pesynbTara».

CogepxxaHue gencTams:

PelieHue 0 npeLocTaBneHnn
MyHuymnansHon  ycnyru/o6  oTKase B

npegoctaBfieHM MyHULMUNaNbHOR yCnyru:
- HanpaenseTcs B /INYHbIA KabuHeT
Ha PMI'Y B BUAe 3N1eKTPOHHOIO LOKYMeHTa



MoLU/  Mogynb
Mol ENCOY

ApgMunHucTpad

nn

npy nofave 3afsneHus yepes MoL, PUTY
npy Hanuumu  peructpaumm Ha PIMTCY
nocpeactsom ECUA.

- BblgaeTca 4epes MOL, B BUAe
pacnevyaTaHHOro 3K3emmnaspa 31eKTPOHHOTO0
JOKYMeHTa Ha  6YMaXHOM  HOCUTeSe,
3aBEPeHHOro MNoAMMCbLI0 YNOSHOMOYEHHOTO
crneynanucta M®PL n nevarsto M®PL npu
nogadye 3aasfieHua yepes MoLU, PMIyY npu
HanmM4umnn peruncrpawuu Ha PAIY
nocpegcrsom ECUA.



MpunoxxeHne Nel5
K agMWUHUCTPATMBHOMY pernamMeHTy AgMUHUCTpaLmun
ropogckoro  okpyra J106HA npegocTasneHns

MYHULMNaNbHOM yenyru «OpraHu3aums oTabixa AeTein B
KaHWKY/ISIPHOE BPEMSI»

Bnok-cxembl npegocTaBieHUst MyHULMNANbHOW ycnyru

Bnok-cxema npegocTtaBneHns MyHuuunanbHoOW ycnyrun yepes PACY

briok-cxema npefocTaeneHns Ycnyru yepes MoL






